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SECTION 1
INTERPRETATION

1.01 Inthese Bylaws, unlessthe context otherwise requires,

(1) “Actuaria Board for Counseling and Discipling” means the Actuaria
Board for Counseling and Discipline established as an independent entity
managed through the American Academy of Actuaries on January 1, 1992;

(20 [Note: repealed Nov. 20/98]

(2.1) “Affiliate” means, as of January 1, 2003, a person enrolled as an
affiliate of the Ingtitute; [Adopted Jan. 1/03]

(3  “American Academy of Actuaries’ means the American Academy of
Actuaries organized under the Illinois General Not for Profit Corporation Act
on April 29, 1966;

(3.1) “American Society of Pension Actuaries’ means the American Society
of Pension Actuaries founded on October 21, 1966, with registered office in
Arlington, Virginia [Adopted Nov. 20/98]

(3.1.1)“Associate” means, as of July 1, 2001, a person enrolled as an
associate of the Indtitute. In the present Bylaws, reference to an Associate
may, where the context so requires, aso include a Student, as that type of
enrollment existed on or before June 30, 2001, continued under the present
Bylaws as an Associate; [Adopted July 1/01]

(3.2) “Board” means, as of July 1, 2000, the governing body of the
Ingtitute, referred to as the Council in section 6 of the Act to Incorporate
Canadian Institute of Actuaries, S.C. 1964-65, c. 76. In the present Bylaws,
reference to the Board may aso include the Former Council where the
context so requires, [Adopted July 1/00]

(3.3) “Board Year” means the period between the close of two successive
Annual General Mestings, and may include reference to the period between
the close of two successive Annual General Meetings prior to July 1, 2000
when the Board was referred to as the Council where the context so requires;

[Adopted July 1/00]

(4) “Bylaws’ means the bylaws of the Institute as in effect from time to
time;

(5) “Casudty Actuarial Society” means the Casualty Actuarial Society
founded in 1914, with registered office in Arlington, Virginia;

(6) [Note: repealed Nov. 20/98]
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(6.1) “Conference of Consulting Actuaries’ means the Conference of
Consulting Actuaries in Public Practice founded in 1949 and named
Conference of Consulting Actuariesin 1991, with registered office in Buffalo
Grove, lllinais; [Adopted Nov. 20/98]

(7)  “Correspondent” means a person enrolled as a correspondent of the
Institute;

(80 [Note: repealed July 1/00]

(9) “Director” means amember of the Board who is not an Officer;
[Modified July 1/00]

(10) [Note: repealed July /00

(20.1) “Former Council” means the governing body of the Ingtitute, as it
existed on or before June 30, 2000, continued under the present Bylaws as the
Board; [Adopted July 1/00]

(11) “Genera Mesting” means a general meeting of Members;

(12) “Ingtitute” means the Canadian Institute of Actuaries incorporated by
the Act to Incorporate Canadian Institute of Actuaries, S.C. 1964-65, c. 76;
[Modified July 1/00]

(13) “Member” means amember of the Institute;

(14) “Offence” means any violation of the Bylaws, standards of practice or
rules of professional conduct of the Ingtitute;

(15) “Officer” means a person holding the office of President, President-
eect, Immediate Past President, or Secretary-Treasurer;
[Modified July 1/00; Modified July 1/01]

(16) “Respondent” means a Member, Associate or Affiliate with respect to
whom information has been given, or against whom a complaint has been laid
or acharge has been filed; [Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(17) “Society of Actuaries’ means the Society of Actuaries founded in
1949, with registered office in Schaumburg, lllinois;

(18) “Student” means a person enrolled as a student of the Institute as that
type of enrollment existed on or before June 30, 2001, continued under the
present Bylaws as Associate. [Modified July 1/01]
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1.02 (1) Words importing female persons include male persons and words
importing male persons include female persons.

(20 Words in the singular include the plural, and words in the plural
include the singular.

(3 Where a word is defined, other parts of speech and grammatical
forms of the same word have corresponding meanings.

1.03 (1) Wherethe time limited for doing an act under the Bylaws expires
or falls on a Saturday, Sunday or statutory holiday, the act may be done on the
next day that is not a Saturday, Sunday or statutory holiday.

(2)  Incomputing the number of days between two events stipulated in the

Bylaws, the day on which the first event happens is not counted, but al other
days, including the day on which the second event happens are counted.
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SECTION 2
CORPORATE ADMINISTRATION

Sesl
201 The corporate sedl of the Inditute shall be such as the Board may
approve from time to time by resolution. [Modified July 1/00]
Head Office

202 The head office of the Institute shall be in the city of Ottawa in the
province of Ontario.

Monies and | nvestments

2.03 All cheques, drafts or orders for the payment of money and al notes
and acceptances and bills of exchange shall be signed by any person, and in

such manner as the Board may designate from time to time by resolution.
[Modified July 1/00]

2.04 All monies received by the Institute shall be duly deposited to the
credit of the Ingtitute in a chartered bank or trust company appointed for such
purpose by the Board. [Modified July 1/00]

205 The funds of the Ingtitute may be invested by the Board in
accordance with a written Statement of Investment Policy adopted by the
Board by resolution each Board Y ear. [Modified Nov. 20/98; Modified July 1/00]

206  Shares and securities owned by the Institute shall be held in trust in
the name of the Ingtitute by a chartered bank or trust company, or shall be held
in any other manner designated for such purpose by the Board.

[Modified Nov. 20/98; Modified July 1/00]

Fiscal year
207 The fiscal year of the Ingtitute shall terminate on such date as the
Board may determine from time to time by resolution. [Modified July 1/00]
Page 4 Consolidated Nov. 1996
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Contracts, documents or instrumentsin writing

208 (1) Contracts, documents or instruments in writing requiring the
signature of the Ingtitute may be signed by any two members of the Board, at
least one of whom shall be an Officer. All contracts, documents or
instruments in writing so signed shall be binding upon the Institute without
any further authorization or formality. [Modified Nov. 20/98; Modified July 1/00]

(2) In addition, the Board is authorized to appoint from time to time by
resolution any person, on behalf of the Indtitute, either to sign contracts,
documents and instruments in writing generally or to sign specific contracts,
documents or instruments in writing. [Modified July 1/00]

(3 TheBoard may authorize by resolution the use of afacsimile signature
of any person authorized to sign on behaf of the Institute.  [Modified July 1/00]

4 The corporate sed of the Inditute may, when required, be affixed to
contracts, documents or indrumentsin writing signed in accordance with this Bylaw.

Assignments, transfers, conveyances, etc.

209 (1) In particular, without limiting the generality of the foregoing, any
two members of the Board, at least one of whom shall be an Officer, are
authorized to sdl, assign, transfer, exchange, convert or convey any and all
shares, stocks, bonds, debentures, rights, warrants or other securities owned by
or registered in the name of the Indtitute and to sign and execute under the
corporate sedl of the Ingtitute or otherwise al sales, assignments, transfers,
exchanges, conversions, conveyances, powers of attorney and other instruments
that may be necessary for the purpose of salling or conveying any such shares,

stocks, bonds, debentures, rights, warrants or other securities.
[Modified Nov. 20/98; Modified July 1/00]

2 In addition, the Board is authorized to gppoint from time to time by
resolution any person, on behdf of the Indtitute, to perform, either generaly or
specificaly, any of the transactions described in Bylaw 2.09(1).

[Adopted Nov. 20/98; Modified July 1/00]
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210 The Board may establish from time to time by resolution guidelines
and procedures for the reimbursement of travel and other expenses to any
member of the Board, member of a Council, as established in Section 9,
committee or task force of the Institute or other person undertaking services
on the Ingtitute’ s behalf. [Modified March 25/98; Modified July 1/00]

211  All amounts paid pursuant to Bylaw 2.10 shall periodically be reported
to the Board and recorded inits official proceedings. [Modified July 1/00]

Executive management

212 The Board shall appoint an Executive Director and may appoint any
other executives, who may be, but need not be, Members.  [Modified July 1/00]

213  Except such matters as by law must be dealt with by the Board or by
the Members in a General Meseting, the Board may delegate to such
executives part of its power and authority to direct and manage the affairs and
business of the Ingtitute and to employ and discharge agents and employees of

the Ingtitute under the authority of the Board.
[Modified Nov. 20/98; Modified July 1/00]

214 The executives shall conform to all lawful orders given to them by the
Board and shall at all reasonable times give to the members of the Board or
any of them, all information they may require regarding the affairs of the
Institute. [Modified July 1/00]

215 Any agent or employee appointed by an executive shall be subject to
discharge by the Board. [Modified July 1/00]

216 The compensation, by way of salary or otherwise, of any executive,
agent or employee referred to in Bylaws 2.12 to 2.15, shall be as determined
by the Officers from time to time and shall be paid out of the funds of the
Ingtitute. [Modified March 25/98; Modified Nov. 20/98; Modified July 1/00]
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SECTION 3
REQUIREMENTS OF MEMBERSHIP

3.01  Inorder to fulfill the qualification requirements for the purposes of
becoming a Member pursuant to Section 4, a person shal meet the
conventional requirements as set forth in Bylaw 3.02, or shall meet the
Mutual Recognition Agreement requirements as set forth in Bylaw 3.03, or
shall meet the Affiliate requirements as set forth in Bylaw 3.04.

[Modified Jan. 1/00; Modified July 1/00; Modified Jan. 1/03]

3.02  Any personwho:

(@  successfully completes, to the satisfaction of the Eligibility and
Education Council, as established in Bylaw 9.20, such
examinations, courses and professional development requirements
given or approved by the Institute, as may be prescribed by the
Board, from time to time, and

(b) completes, to the satisfaction of the Eligibility and Education
Council, a three-year period of practical actuarial work experience,
including such Canadian practical actuarial work experience as may
be prescribed by the Board from time to time,

shall meet the qualification requirements for the purposes of becoming a
Member pursuant to Section 4.
[Modified Jan. 1/00; Modified July 1/00; Modified Jan. 1/03]

3.03 Any person who is a Fellow of an actuarial organization with which
the Ingtitute has entered into a Mutual Recognition Agreement, by virtue of
completing the examinations and any other qualification requirements of that
organization, and who:

(@  successfully completes, to the satisfaction of the Eligibility and
Education Council, as esablished in Bylaw 9.20, such
examinations, courses and professional development requirements
given or approved by the Institute, as may be prescribed by the
Board, from time to time, and

(b) completes, to the satisfaction of the Eligibility and Education
Council, a three-year period of practical actuarial work experience,
including such Canadian practical actuarial work experience as may
be prescribed by the Board from time to time,

shall meet the qualification requirements for the purposes of becoming a
Member pursuant to Section 4.
[Modified Sept. 10/97; Modified July 1/00; Modified Jan. 1/03]
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3.04
who:

(@

(b)

Any person who is an Affiliate, as established in Section 5.1, and

successfully completes, to the satisfaction of the Eligibility and
Education Council, as established in Bylaw 9.20, such
examinations, courses and professional development requirements
given or approved by the Institute, as may be prescribed by this
Council for such person, and

completes, to the satisfaction of the Eligibility and Education
Council, a three-year period of practical actuarial work experience,
including such Canadian practical actuarial work experience as may
be prescribed by the Board from time to time,

shall meet the qualification requirements for the purposes of becoming a
Member pursuant to Section 4. [Adopted Jan. 1/03]

Page 8 Adopted Jan. 2003
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SECTION 4
MEMBERS

401 Any Member in good standing on July 1, 1986 is deemed to have met
the requirements of Section 3.

4.02 (1) After duly 1, 1986, a person who
(&  makeswritten application for membership in the Institute,

(b)  paysan admission fee of the amount determined by the Eligibility and
Education Council, as established in Bylaw 9.20, and

(©0  meetsthe requirements of Section 3,

shall become a Member upon approval by the Eligibility and Education
Council of such application. [Modified July 1/00]

(20 The Eligibility and Education Council may conditionaly approve an
application for membership prior to the date on which the applicant expects to
meet the requirements of Section 3. In such a case, the person will become a
Member on the date on which the requirements of Bylaw 4.02(1) are met.

[Modified July 1/00]

(3) Notwithstanding the foregoing requirements, the Eligibility and
Education Council may, by a vote of at least 75% of al members thereof,
modify such conditions for a person for whom, owing to specia and unusua
circumstances, it is deemed by the Eligibility and Education Council that such
conditions would be inequitable and unreasonable unless so modified.

[Modified July 1/00]

4,03 The rights, privileges and benefits that a person may have as a
Member shall, if not theretofore terminated pursuant to these Bylaws, become
terminated upon termination of membership.

4,04 A Member shal be entitled to the privilege of being designated as a
Fellow of the Ingtitute. Fellows are authorized to append to their names the
initials FCIA (indicating Fellow, Canadian Ingtitute of Actuaries) or FICA
(Fellow, Ingtitut Canadien des Actuaires).

Page 9 Consolidated Nov. 1996
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Idem

SECTION 5
ASSOCIATES

501 Any person who
(&  makeswritten application to be enrolled as an Associate,

(b)  paysan admission fee of the amount determined by the Eligibility and
Education Council, as established in Bylaw 9.20, and

(©)  has passed such examinations as the Board shall determine from time
to time,

shall be enrolled as an Associate upon approva by the Eligibility and
Education Council of such application.
[Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

502 (1) An Associate shal not be a Member or be entitled to the voting
rights of Members. [Modified July 1/01]

(2) Associates may identify themselves or be identified as Associates of
the Canadian Institute of Actuaries in any communication where there is
reason to believe that the intended recipient of the communication will not
be misled asto their qualifications. [Modified July 1/01]

(2.1) Notwithstanding Bylaw 5.02(2), Associates are not authorized to:

(@  append to their names the title “Associate, Canadian Ingtitute of
Actuaries’ or “associé, Institut Canadien des Actuaires’; or

(b) identify themselves or be identified by the initials ACIA (indicating
Associate, Canadian Ingitute of Actuaries) or AICA (indicating
associé, Ingtitut Canadien des Actuaires). [Adopted July 1/01]

(3) AnAssociate shal be entitled to

@ attend all General Mesetings not specificaly closed to Associates by
vote of the Members or by resolution of the Board;

(b)  take part in any discussion at any General Meeting that Associates
are entitled to attend;

(© receive al publications of the Ingtitute not excepted by the Board for
distribution to Associates; and

(d)  exercise and enjoy any and al other rights and privileges that the
Institute or the Board shall accord Associates.
[Modified July 1/00; Modified July 1/01]

Page 10 Consolidated Nov. 1996
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Idem

Idem

Idem

SECTIONS5.1
AFFILIATES

5.1.01 Any person who
(&  makeswritten application to be enrolled as an Affiliate,

(b)  paysan admission fee of the amount determined by the Eligibility and
Education Council, as established in Bylaw 9.20,

(c0  meetsthe qualification requirements established by the Eligibility and
Education Council for such person, and

(d) isresidentin Canada,
shall be enrolled as an Affiliate upon approval by the Eligibility and
Education Council of such application. [Adopted Jan. 1/03]

5.1.02 (1) An Affiliate shall not be a Member or be entitled to the voting
rights of Members. [Adopted Jan. 1/03]

(2) Affiliates may identify themselves or be identified as Affiliates of
the Canadian Institute of Actuaries in any communication where there is
reason to believe that the intended recipient of the communication will not
be misled asto their qualifications. [Adopted Jan. 1/03]

(3)  Notwithstanding Bylaw 5.1.02(2), Affiliates are not authorized to:

(@ append to their names the title “Affiliate, Canadian Institute of
Actuaries’ or “affilié, Ingtitut Canadien des Actuaires’; or

(b) identify themselves or be identified by the initials ACIA (indicating
Affiliate, Canadian Institute of Actuaries) or AICA (indicating affilié,
Institut Canadien des Actuaires). [Adopted Jan. 1/03]

(4  AnAffiliate shal be entitled to

@ attend all General Mestings not specifically closed to Affiliates by
vote of the Members or by resolution of the Board;

(b)  takepartin any discussion at any Genera Mesting that Affiliates are
entitled to attend;

(© receive dl publications of the Institute not excepted by the Board for
distribution to Affiliates; and

(d)  exercise and enjoy any and dl other rights and privileges that the
Ingtitute or the Board shall accord Affiliates. [Adopted Jan. 1/03]

Page 11 Adopted Jan. 2003
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Idem

Idem

6.01

@
(b)

(©

SECTION 6
CORRESPONDENTS

Any person who

makes written application to be enrolled as a Correspondent,

pays an admission fee of the amount determined by the Eligibility and
Education Council, as established in Bylaw 9.20, and

in the opinion of the Eligibility and Education Council, is recognized
asaqualified actuary in the country of such person’sresidence,

shall be enrolled as a Correspondent upon approval by the Eligibility and
Education Council of such application.  [Modified July 1/00; Modified Jan. 1/03]

6.02

(1) A Correspondent shall not be a Member or be entitled to the

voting rights of Members.

2

A person who is a Correspondent shall not publicize, or knowingly

permit publication of the fact that such person is a Correspondent.

©)
@

(b)

(©

(d)

A Correspondent shall be entitled to

attend all General Meetings not specifically closed to Correspondents
by vote of the Members or by resolution of the Board;

take part in any discusson a any General Meseting that
Correspondents are entitled to attend;

receive al publications of the Institute not excepted by the Board for
distribution to Correspondents; and

exercise and enjoy any and all other rights and privileges that the
Institute or the Board shall accord Correspondents. [Madified July 1/00]

Page 12 Consolidated Nov. 1996
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SECTION 7
ANNUAL FEES

701 Each Member, Associate, Affiliate and Correspondent shall be

required to pay, on the first day of June while a Member, Associate, Affiliate

or Correspondent, an annua fee in the amount determined by the Board.
[Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

7.02  The Eligibility and Education Council, as established in Bylaw 9.20,
may, subject to the terms and conditions the Board prescribes from time to
time, waive or defer all or a portion of the said fee for a Member, Associate,
Affiliate or Correspondent who

(8  hasreached the age of 70 years,
(b) isretired;
(c) istotaly disabled;
(d) isafull-time student in a post-secondary institution;
(e isat home and caring for children full-time;
® is unemployed; or
(g) isin a dtuation such that the Board considers waiver or deferral
appropriate.
[Modified March 25/98; Modified May 12/99; Modified July 1/00; Modified July 1/01,
Modified Jan. 1/03]

7.03 [Note: repealed March 25/98]

Page 13 Consolidated Nov. 1996
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SECTION 8
RESIGNATION, TERMINATION AND REINSTATEMENT OF
MEMBERS, ASSOCIATES, AFFILIATESAND
CORRESPONDENTS

Resignation

8.01 (1) A Member, Associate, Affiliate or Correspondent who
(&  isnotindefaultin payment of fees, and
(b)  against whom no complaints or charges are pending,

may resign by filing a written resignation with the Chairperson of the
Eligibility and Education Council, as established in Bylaw 9.20. If such
resignation is accepted by the Eligibility and Education Council, it shall
become effective as of the date it was received by that Chairperson.

[Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(2) Notwithstanding the foregoing, the Board may in its discretion permit
the resignation of a Member, Associate or Affiliate against whom a complaint
or charge is pending. [Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(3)  Failure to respond in writing, within three months, to the Institute's
request for confirmation of the continuation or cessation of the condition
which has resulted in a waiver of fees, will be deemed to be a request for
resignation.

Termination

8.02 If any annual fee remains unpaid for three months, the membership or
enrollment in respect of which the fee was payable shall terminate, subject to
review by the Eligibility and Education Council. [Modified July 1/00]

8.03 Enrollment of a person as an Associate, Affiliate or Correspondent
shall automatically terminate upon the person becoming a Member.
[Modified July 1/01; Modified Jan. 1/03]

8.04 Membership in the Institute or enrollment as an Associate or
Affiliate may be terminated for any cause which is provided in Section 20
with respect to disciplinary matters.

[Modified Sept. 10/97; Modified July 1/01; Modified Jan. 1/03]

Page 14 Consolidated Nov. 1996
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Correspondent

Procedure

8.05 Enrollment as a Correspondent may be terminated for any cause in
respect of which express provision for termination is not made elsewhere in
these Bylaws, if

(8 amotion is presented at a meeting of the Eligibility and Education
Council at atime when at least two-thirds of al members thereof are

present; and
(b)  such motion is assented to by al members of the Eligibility and
Education Council present. [Modified July 1/00]
Reinstatement

8.06 The Eligibility and Education Council, on written application of any
former Member, Associate, Affiliate or Correspondent whose membership has
been terminated under the provisions of Bylaws 8.01, 8.02, 8.04 or 8.05, or
under the provisions of former Bylaws that have been revised or replaced,
may reinstate such Member, Associate, Affiliate or Correspondent subject to
such conditions as it may prescribe.

[Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]
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Idem

Idem

SECTION 9
COMMITTEES, TASK FORCESAND COUNCILS

Appointment of committees and task forces

9.01 (1) The Board shall appoint a Committee on Professional Conduct
pursuant to Bylaw 20.01, with such powers as may be hecessary or convenient
for the purposes for which this committee is appointed.

[Modified Nov. 20/98; Modified July 1/00]

(2) The Board shall annually appoint a Tribunal Panel which shall
consist of at least 15 Members, who have agreed in general terms to make
themselves available for appointment to a Disciplinary Tribunal or an
Appeal Tribunal. None of the President, the President-elect, the Immediate
Past President or a member of the Committee on Professional Conduct shall
be members of the Tribunal Panel. The Board shall also annually appoint
two members of the Tribunal Panel to act as Chairperson and Vice-
Chairperson of the Tribunal Panel, who shall have such powers as may be
necessary or convenient for the purposes for which they are appointed.

[Adopted Nov. 20/98; Modified July 1/00; Modified July 1/01]

(3 The Board may appoint such committees or task forces, with such
powers as may be necessary or convenient for the purposes for which these
committees or task forces are appointed. [Adopted July 1/00]

(49 A committee or task force appointed by the Board shall consist of
such persons as are considered by the Board to be qualified to serve on the
committee or task force. [Adopted July 1/00]

9.02 (1) The President shal appoint an Elections Committee for the
election of the Officers and Directors pursuant to Bylaw 11.05, with such
powers as may be necessary or convenient for the purposes for which this
committee is appointed. [Modified March 25/98; Modified July 1/00]

(2) The Board, or the Members present at a Genera Meeting, may
instruct the President to appoint such other committees or task forces, with such
powers as may be necessary or convenient for the purposes for which these
committees or task forces are appointed. [Adopted July 1/00]

(3 A committee or task force appointed by the President shall consist
of such persons as are considered by the President to be qualified to serve
on the committee or task force. [Adopted July 1/00]
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9.03 [Note: repealed July 1/00]
9.04 [Note: repealed July 1/00]

9.05 The Charperson of the Tribuna Pane shdl gppoint a Committee of
Adjudication in accordance with Bylaw 11.14, with such powers as may be
necessary or convenient for the purpases for which this committee is gppointed.
This committee shall congst of such persons as are conddered by the Chairperson
of the Tribunal Panel to be qudified to serve on the committee.  [Adopted July 1/00]

Establishment of Councils

9.06 The Board may establish one or more Councils, for such duties and
purposes as may be prescribed by the Board or the Bylaws.  [Adopted July 1/00]

9.07 Each Council shal consigt of not less than six members or more than 12
members, including a Chairperson and a Vice-Chairperson. The members of a
Council shdll be appointed annually by the Board. No Officer shdl st as a
member of a Council. Each Council shall include not less than two or more than
four Directors, and in no event shdl the number of Directors be greater than
50% of the number of members of the Council appointed pursuant to this
Bylaw. [Adopted July 1/00; Modified Oct. 29/01]

9.08 Each Council shal have a Chairperson, who shal be appointed
annually by the Board. Each Council shall also have a Vice-Chairperson, who
shall be appointed annualy by the Council from among its members. No
person shall serve as Chairperson for more than three consecutive years. No
person shall serve as Vice-Chairperson for more than three consecutive years.
[Adopted July 1/00]

9.09 Notwithstanding Bylaw 9.07, the Executive Director and the President
shall sit as ex officio members of a Council, but shall not be entitled to vote,
and shall not count towards the required minimum of six members or towards
the quorum for a vote on a particular item of business. If the President is
absent or unable to attend a meeting of a Council, the President may designate
the President-elect or the Immediate Past President to sit as the ex officio
member at such meeting.

[Adopted July 1/00; Modified July 1/01; Modified Oct. 29/01; Modified Jan. 1/03]

9.10  Thequorum of a Council for avote on a particular item of businessis
50% of the number of members thereof who have not declared themsalves to
bein aconflict of interest in respect of that item. [Adopted July 1/00]

9.11  Members of a Council may hold meetings in person or by such
methods of communication as the Council may select from time to time by
resolution. Every decision of a Council shall be taken by a mgjority of the
members present at the meeting. In the event of atie, the Chairperson of the
meeting does not have a casting vote, and the motion is considered to be
defeated. [Adopted July 1/00; Modified July 1/01]
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912 A Council shdl designate one of its members to ensure that proper
records of the Council are kept. [Adopted July 1/00]

9.13 A Council may appoint such committees or task forces asit may deem
necessary or convenient for the performance of its duties. Subject to Bylaw
9.15, such committees or task forces may be provided with such powers as may
be necessary or convenient for the purposes for which they are appointed.
[Adopted July 1/00]

914 A committee or task force appointed by a Council shall consist of
such persons as are considered by the appointing Council to be qualified to
serve on the committee or task force. [Adopted July 1/00]

9.15 All actions taken by committees and task forces appointed by a
Council shal be subject to review and approval by the appointing Council.
[Adopted July 1/00]

9.16  The Chairperson of a Council must make an annual report to the Board

on the activities of the Council. The Chairperson of a Council shall also report

to the Board at any time upon the request of the President or the Board.
[Adopted July 1/00]

Member Services Council

9.17  TheMember Services Council is hereby established. [Adopted July 1/00]

9.18 The Member Services Council shal have such duties as may be
prescribed to it by the Board, in accordance with the following purpose:

@ to promote, by any means it deems expedient, the good public
relations of the Ingtitute and the actuarial profession;

(b) to advance communications between the Institute and Members,
Associates and Affiliates, public regulatory and judicial bodies,
governments, and other members of the public; and

(© to plan and supervise publications, programs and services for the
benefit of Members, Associates, Affiliates and the public, other than
the publication of Standards of Practice and other than the planning
and supervision of programs of continuing education.

[Adopted July 1/00; Modified July 1/01; Modified Jan. 1/03]

919 The composition of the Member Services Council and its
performance of duties shall be in accordance with the provisions governing
Councils as set forth in Bylaws 9.07 through 9.16. [Adopted July 1/00]
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Eligibility and Education Council

920 TheHligibility and Education Council is hereby established.
[Adopted July 1/00]

9.21  The Eligibility and Education Council shall have such duties as may
be prescribed to it by the Board, in accordance with the following purpose:

@ to ensure the enforcement of digibility and qudlification
requirements;

(b) to develop education programs to advance the knowledge of
Members, Associates and Affiliates; and

(© to provide interpretative opinions on the Rules of Professiona
Conduct, and present recommendations to the Board concerning the
repeal, re-enactment, alteration or addition of Rules of Professiona
Conduct. [Adopted July 1/00; Modified July 1/01; Modified Jan. 1/03]

9.22  The composition of the Eligibility and Education Council and its
performance of duties shall be in accordance with the provisions governing
Councils as set forth in Bylaws 9.07 through 9.16. [Adopted July 1/00]

Practice Standards Council
9.23  ThePractice Standards Council is hereby established. [Adopted July 1/00]

924  The Practice Standards Council shal have such duties as may be
prescribed to it by the Board, in accordance with the following purpose:

@ to provide continuous review of Standards of Practice and determine
whether they arein need of alteration, expansion or elimination;

(b)  todirect and manage the development of Standards of Practice in all
areas of actuarial practice;

(© to adopt Standards of Practicein al areas of actuarial practice, within
its sole discretion and pursuant to such procedures, not in conflict
with these Bylaws, asit deems appropriate; and

(d)  to ensure the adequate communication of Standards of Practice to
Members, Associates and Affiliates, public regulatory and judicial
bodies, governments, and other members of the public.

[Adopted July 1/00; Modified Nov. 22/01; Modified Jan. 1/03]

9.25  Thecomposition of the Practice Standards Council and its performance
of duties shall be in accordance with the provisions governing Councils as set
forth in Bylaws 9.07 through 9.16, except that, with respect to any decision
rendered pursuant to Bylaws 9.25.2, 9.25.3 or 9.25.4, such a decision shadl be
taken by not less than two-thirds of the members of the Practice Standards
Council who have not declared themselves to be in a conflict of interest in
respect of that item of business. [Adopted July 1/00; Modified Nov. 22/01]
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9.25.1 In accordance with its duties described in Bylaw 9.24, the Practice
Standards Council shall establish and follow procedures for the adoption of
Standards of Practice, the terms of which shall not be in conflict with these
Bylaws. [Adopted Nov. 22/01]

9.25.2 Before adopting a proposed Standard of Practice pursuant to its
procedures, the Practice Standards Council shall endorse and publish a draft
form of the proposed Standard of Practice, and shall provide a period of time,
the length of which shall be determined at its sole discretion, for review and
commentary by Members, Associates and Affiliates.

[Adopted Nov. 22/01; Modified Jan. 1/03]

9.25.3 Following the period of time provided for review and commentary,
the Practice Standards Council may make modifications to the proposed
Standard of Practice and shall:

@ proceed to adopt the proposed Standard of Practice, including such
modifications, if any;
(b)  withdraw the proposed Standard of Practice; or

(o publish the proposed modifications to the proposed Standard of
Practice, and provide a period of time, the length of which shall be
determined at its sole discretion, for further review and commentary
by Members, Associates and Affiliates, before considering whether
the proposed Standard of Practice as modified should be adopted.

[Adopted Nov. 22/01; Modified Jan. 1/03]

9.25.4 Notwithstanding any other Bylaw, the Practice Standards Council
may proceed to adopt amendments to a Standard of Practice that are, in its
opinion, sufficiently minor so as not to require consultation with Members,
Associates and Affiliates, without the endorsement and publication of any
draft form of said amendments. [Adopted Nov. 22/01; Modified Jan. 1/03]

9.25,5 Any amendment to a Standard of Practice adopted pursuant to Bylaw
9.25.4 remains subject to review by the Board pursuant to Bylaw 9.26.
[Adopted Nov. 22/01]

9.26 If apetition signed by at least 50 Members requesting that a Standard
of Practice be reviewed is ddivered to the President within 90 days after the
date of adoption of the Standard of Practice by the Practice Standards
Council, the Board shall review the Standard of Practice pursuant to such
procedures as it deems appropriate, and may confirm, ater or annul the
Standard of Practice. The review by the Board shall be completed within 90
days after the receipt of such petition, and shall be final and without appeal.
In al cases, the Standard of Practice, as promulgated by the Practice
Standards Council, shal remain in force from the date of adoption until
completion of the review by the Board. The Board shall notify the petitioners
within areasonable period of time of its decision. [Adopted July 1/00]
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SECTION 10
MEETINGS OF MEMBERS

10.01 (1) An Annual General Meeting shall be held in May or June each
year. Other General Meetings shall be held as determined by the Board.
[Modified Sept. 10/97; Modified July 1/00]

(2) Additional Generd Meetings may be convened by order of the President
or the President-elect, or at the written request of five percent or more of the
Members. [Modified July 1/00; Modified July 1/01]

10.02 (1) The date, time and place of any General Meeting convened
under Bylaw 10.01(1) shall be as determined by the Board. The date, time
and place of any General Meeting under Bylaw 10.01(2) shall be as
determined by the President, subject to the requirement that the Genera
Meeting shall be held within 90 days after the order or the written request is
made. [Modified Sept. 10/97; Modified July 1/00]

2 A notice stating the date, time and place of a General Meeting and
the general nature of the business to be transacted shall be given to each
person entitled to attend such meeting, or entitled to notice thereof, not less
than 10 or more than 75 days before the date of the meeting.

[Modified Sept. 10/97; Modified Oct. 29/01]

3 The accidental omission to give notice of any General Meeting to,
or the non-receipt of any notice by, any person entitled to the notice shall
not invalidate any resolution passed or any proceedings taken at such
meeting. [Modified Sept. 10/97]

10.03 (1) Every question submitted to any General Meeting shal be decided
inthefirst instance by a show of hands and, in the event of atie, the Chairperson
shdl, both on a show of hands and at a recording of the number of votes in
favour of and opposed to amotion, have a casting vote in addition to the vote the
Chairperson has asaMember. [Modified March 25/98]

(2) At any General Meeting, unless a recording of the number of votes
in favour of and opposed to a motion is demanded, as provided in Bylaw
10.03(4), a declaration by the Chairperson that a resolution has been carried
or carried unanimously or by any particular mgjority, or lost or not carried
by a particular majority shall be conclusive evidence of the fact.

[Modified Sept. 10/97]
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(3) At any Genera Mesting, if the President is absent, or is unable or
refuses to act as Chairperson, the President-elect or failing the President-elect,
the Immediate Past President, or failing the Immediate Past President, the
Secretary-Treasurer, shall take the Chair. If all Officers are absent, or are
unable or refuse to act as Chairperson, the Members present at the meeting
shall choose another member of the Board as Chairperson, and if no member
of the Board is present or if all the members of the Board present decline to
take the Chair, then the Members shall choose one of their number to be the
Chairperson. [Modified July 1/00; Modified July 1/01]

(4) At any General Meeting a recording of the number of votes in
favour of and opposed to a motion may be demanded by a minimum of 25
Members present and it shall be taken during the meeting in such a manner
as the Chairperson shall direct. [Modified Sept. 10/97; Modified July 1/01]

10.04 Voting by proxy is not permitted.

10.05 (1) The number of Members present to constitute a quorum shall be
100 for any Annual General Meeting and 50 for any other General Mesting.

(2)  Subject to Bylaw 10.02(3), no business shall be transacted at any
Genera Meeting unless

(@  the requisite quorum is present at the commencement of such

business; and
(b)  the requisite notice with respect to the meeting has been given to
the persons entitled thereto. [Modified Sept. 10/97]
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SECTION 11
THE BOARD

Requirements and Terms of Office of Members of the Board

11.01 The Board shal consist of the Officers and 12 Directors, all €lected or
appointed as provided in this Section. [Modified July 1/00]

11.02 (1) To be eligible for eection or appointment as a member of the
Board a person must be a Member who has not admitted guilt and accepted a
recommendation of sanction pursuant to Bylaw 20.05 or been found guilty of
an Offence by a Disciplinary Tribuna or an Appeal Tribuna in the last five
years, and who has not been charged by the Committee on Professiona
Conduct pursuant to Bylaws 20.04(1)(c) or 20.04(1)(d) at the time of
eligibility for election. [Modified Nov. 20/98; Modified July 1/00]

(20 No Director whose term of office has not expired is dligible for
election to the same office. No President shall be eligible for eection to the
same office for a second term or to any other office. No Secretary-Treasurer
whose second term of office has not expired is eligible for election to the
same office. [Adopted July 1/00]

11.03 Unlessthe officeis vacated earlier,

(@ each of the President, the President-elect and the Immediate Past
President shall hold office for aperiod of one Board Y ear;

(b) the Secretary-Treasurer shdl hold office for a period of two Board Years,
and

(c) each Director shall hold office for a period of three Board Y ears.
[Modified July 1/00 Modified July 1/01]

Election of Members of the Board

11.04 All Members shall be eligible to vote for members of the Board.
Voting by proxy is not permitted. [Modified July 1/00]

11.05 Each Board Year, a least 18 weeks before the Annual General
Meeting, the President shall appoint an Elections Committee which shall
consist of not less than three Members. This Elections Committee, so
appointed, shall be responsible for conducting elections, and may adopt
rules of procedure, not in conflict with these Bylaws, for the conduct of the

elections and as hecessary to carry out its duties.
[Modified July 23/97; Modified March 25/98; Modified July 1/00; Modified July 1/01]
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11.06 (1) The Elections Committee shall cause a first ballot to be prepared
for nomination of candidates for President-elect, Secretary-Treasurer and
Directors, asrequired. [Modified March 25/98; Modified July 1/00; Modified July 1/01]

(20  Thefirst ballot shall provide space for the Members to indicate five
choices for President-elect and five choices for Secretary-Treasurer. The
ballot shall also provide space for the Members to indicate eight choices for
Directors. [Modified March 25/98; Modified July 1/00; Modified July 1/01]

11.07 The Elections Committee shall cause the first balot to be
forwarded to each Member at least 12 weeks before the Annual Genera
Meeting from which the election is to be effective with a requirement that,
in order to be valid, it be duly completed and received by the Elections
Committee before a date prescribed by the Elections Committee, which
shall be at |east eight weeks before the Annual General Meeting, and at |east

four weeks after the date on which the ballots are forwarded.
[Modified March 25/98; Modified July 1/00]

11.08 The Elections Committee shall count the votes for President-elect,
Secretary-Treasurer and Directors on the first ballot and shall seek permission
of those receiving the highest number of votes to place their names on the
second ballot. [Modified March 25/98; Modified July 1/00; Modified July 1/01]

11.09 The second ballot shall contain at least three such names for President-
elect, at least two such names for Secretary-Treasurer, if required, and at least
eight such namesfor Directors. [Modified July 1/00; Modified July 1/01]

11.10 At least five weeks before the Annual General Meeting, the Elections
Committee shall cause the second ballot to be prepared and forwarded to each
Member. The Elections Committee shall require that the second ballot, duly
marked or otherwise completed in accordance with its rules of procedure, in
order to be valid, be received by it before a date prescribed by the Elections
Committee, which date shall be less than three weeks before the Annua
General Mesting. [Modified March 25/98; Modified July 1/01]

1111 If it appears that norma methods of communication may be
interrupted, the President may, a the request of the Elections Committee,
approve an extension of no more than two weeks for any of the forwarding of
first balots, the return of first ballots, the forwarding of second ballots and the
return of second ballots. [Modified March 25/98; Modified July 1/01; Modified Oct. 29/01]
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11.12 If, for any reason, the Elections Committee is unable to complete an
election before the date of the Annual General Meeting, the President-elect
shall nevertheless assume office as President as of the close of such meeting,
the Immediate Past President shall vacate office and be succeeded by the
retiring President, and all Directors and all other Officers shall remain in

office until such time as the election is completed.
[Modified March 25/98; Modified July 1/00; Modified July 1/01]

11.13 After counting the ballots, the Elections Committee shall declare
elected those candidates receiving the highest number of votes in accordance
with its rules of procedure. If any Director whose term of office has not
expired is elected an Officer, the Elections Committee shall declare elected, to
fill the vacancy so created among the Directors, and to serve for the remainder
of the unexpired term, the candidate having the next highest number of votes

from among the candidates for Directors.
[Modified March 25/98; Modified July 1/00; Modified July 1/01]

11.14 If apetition signed by at least five Members affirming that there have
been irregularities in the dection process is ddivered, within seven days after
the Annual General Meeting, to the Chairperson of the Tribuna Pand, the said
Chairperson shall appoint a committee, to be designated a Committee of
Adjudication, which shall consist of not less than five and not more than nine
Members (none of whom shall be members of the Elections Committeg), who
shdl be empowered to resolve any irregularities which may be found. The
decision of the Committee of Adjudication shall be final and without appeal.
[Modified Nov. 20/98; Modified July 1/00]

Vacancies

11.15 (1) The office of a member of the Board shal ipso facto, if not
theretofore vacated, be vacated if such member

(@  ceasesto beaMember;
(b)  resignsthe office by notice in writing to the Ingtitute; or

(c)  admits guilt and accepts a recommendation of sanction pursuant to
Bylaw 20.05, is found guilty of an Offence by a Disciplinary Tribunal
and no notice of appeal has been filed within the specified period for
the filing of a notice of appeal, or isfound guilty of an Offence by an
Appeal Tribunal.

[Modified Nov. 20/98; Modified July 1/00; Modified July 1/01; Modified Oct. 29/01]

(2) The office of a member of the Board may aso be terminated by
resolution at any General Mesting if notice of submission of such resolution has
been given to the Members not |ess than 14 days before such meeting.

[Modified July 1/00]
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(3 A member of the Board who has been charged by the Committee on
Professional Conduct pursuant to Bylaws 20.04(1)(c) or 20.04(1)(d) shall
abstain from participating in Board activities until the chargeis dismissed by a
Disciplinary Tribunal and no notice of appeal has been filed within the
specified period for the filing of a notice of appeal, or until the charge is

dismissed by an Appeal Tribunal.
[Adopted Nov. 20/98; Modified July 1/00; Modified July 1/01; Modified Oct. 29/01]

1116 (1) Solong asthereisaquorum of members of the Board remaining in
office, when a vacancy occurs in the membership of the Board, other than by
expiration of term of office, or by eection of a Director as an Officer, such
vacancy shal befilled asfollows:

@ in the office of the President: by the President-elect for the balance of
the current presidentia term of office and one further term theresfter;

(b) in the office of the Presdent-elect: by election a the next genera
dection, at which time both a President and a President-lect shall be
elected in accordance with a procedure to be determined by the
Elections Committee;

() inthe office of both the President and President-elect: by appointment
by the Board of one of its members to the position of President, and by
election of a Member to the position of President-elect, as described in
Bylaw 11.16(1)(b);

(d)  intheoffice of the Immediate Past President: by gppointment by the Board
from among other past Presidents qudified for such office

(e in the office of the Secretary-Treasurer: by appointment by the Board
from among those Members qualified for such office; and

) in the office of any Director: by appointment by the Board from among

those Members qualified for such office.
[Modified March 25/98; Modified July 1/00; Modified July 1/01]

(2 Inthe case of (c), (d) and (f) above, the Member elected to fill the
vacancy shall serve for the baance of the current term of the office vacated. In
the case (€) above, the Member elected to fill the vacancy shall serve until the
next genera eection. Notwithstanding Bylaw 11.02, the Member appointed to
fill the vacancy shall be dligible to be eected to the same office after the balance
of the current term of the office vacated has been served. [Modified July 1/00]
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Filling of vacancies (3) When avacancy occurs in the membership of the Board by reason of
expiration of term of office, such vacancy shall befilled asfollows:

(@ inthe office of the President: by the President-elect;

(b) in the office of the Immediate Past President: by the retiring
President; and

(c) inthe office of any other member of the Board: by election by the
Members, as provided in this Section.
[Modified July 1/00; Modified July 1/01]
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SECTION 12
MEETINGS OF THE BOARD

12.01 (1) Mestings of the Board shall be held at such dates, times and places as
the Board may determine, from time to time by resolution. A mesting of the
Board may aso be convened by the President or the President-elect, or by any
four other members of the Board. Mesetings may be held in person or by such
methods of communication as the Board may sdlect from time to time by
resolution. [Modified July 1/00; Modified July 1/01]

(2) Notice of the date, time and place of any meeting of the Board shall be
given to each member of the Board, at least seven days before the appointed
time. A member of the Board who becomes such within the period of seven
consecutive days immediately preceding the meeting shall be given notice of
such meeting as soon as is practicable. Meetings of the Board may be held at
any date, time and place without formal noticeif all the members of the Board
are present, or those absent have waived notice or have signified their consent
to the meeting being held in their absence to the Secretary-Treasurer.

[Modified July 1/00]

12.02 (1) Members of the Board shall act honestly and in good faith with a
view to the best interest of the Ingtitute. They shall declare to the Board any
situation which places them in a position of conflict of interest in respect of

any item of business and shall refuse to participate in that item.
[Adopted Nov. 20/98; Modified July 1/00]

(2)  Thequorum of the Board for avote on a particular item of businessis
the greater of six and 50% of the number of members of the Board who have
not declared themselvesto be in a conflict of interest in respect of that item.

/Note: Bylaw 12.02(2) was revised September 10, 1997 to reflect a quorum of eight. This
revison was not confirmed at the November 20, 1997 General Business Sesson and has
therefore lapsed./ [Modified Nov. 20/98; Modified July 1/00]

12.03 (1) Unless provided otherwise, questions arising at any mesting of the
Board shall be decided by a majority of votes. [Modified July 1/00]

(2) In the event of a tie, the Chairperson of the meeting shal have a
casting vote in addition to the vote the Chairperson has as a member.

12.04 The Board may act notwithstanding any vacancy in its membership
provided there is a quorum, and the other requisites to the constituting of a
meeting of the Board have been met. [Modified July 1/00]

e onsolidat ov.
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SECTION 13
DUTIES OF OFFICERS

The President shall

when present, preside at all meetings of the Board and al Genera
Meetings; and

have such other powers and duties as are incidenta to the office of
President or as may be assigned from time to time to the President by
the Board or the Bylaws. [Modified Nov. 20/98; Modified July 1/00]

The President-elect shall

have all the powers and perform all the duties of the President when
the President is absent, or is unable or refuses to act; and

have such other powers and duties as may be assigned from time to
time to the President-elect by the Board, the President or the Bylaws.
[Modified July 1/00; Modified July 1/01]

The Immediate Past President shall have such duties as may be

assigned by the President, the Board or the Bylaws. In the case of the absence
of both the President and the President-elect, or in the event of the inability or
refusal of both to act, the Immediate Past President or the Secretary-Treasurer
shall be designated by the Board to perform, for the time being, the duties of

the President. [Modified July 1/00; Modified July 1/01]
13.04 The Secretary-Treasurer shall
(@ ensurethat arecord of General Meetings and of meetings of the Board
iskept;
(b) ensurethat notices of such meetings are sent out;
(c) ensure that separate rolls of Members, Associates, Affiliates and
Correspondents are maintained;
(d)  with the approval of the President, conduct the correspondence of the

(€

Institute;
subject to the instructions of the Board, be responsible for al records;
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(f)  become custodian of the funds of the Institute;
(g) ensurethat notices of annua or other fees are sent out;
(h) ensurethat afull accounting iskept of al recelpts and expenditures;

(i) present a the Annual General Meeting a financial statement, which
has been audited by a firm of chartered accountants appointed for that
purpose by the Members present at a General Meeting; and

()  have such other powers and duties as are incidental to the role of
Secretary-Treasurer or as may be assigned from time to time by the

Board, the President or the Bylaws.
[Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

Treasurer 13.05 [Note: repealed July 1/00]
The Board may 13.06 In the case of absence or inability to act of any Officer, other than
delegate the President, or for any other reason that the Board may deem sufficient,

the Board may, subject to Bylaw 13.03, delegate all or any of the duties and
powers of such office to any other member of the Board for the time being.

[Modified July 1/00]
SECTION 14
EXECUTIVE COMMITTEE
[Note: Section 14 repealed July 1/00]
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SECTION 15
ORGANIZATIONSAFFILIATED WITH OR SPONSORED BY
OR OPERATING UNDER THE AUSPICES OF THE
INSTITUTE

Procedure 15.01 An organization, the membership of which includes defined classes
of Members, Associates, Affiliates or Correspondents, may make
application to the Board to become affiliated with or sponsored by or to
operate under the auspices of the Institute. The Board may approve such
application, subject to such terms and conditions, and for such period, as it

deems appropriate from time to time.
[Modified Sept. 10/97; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]
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SECTION 16
RESPONSIBILITY AND INDEMNITY OF MEMBERS OF THE
BOARD AND OTHERS

16.01 No member of the Board, as such, shall be deemed to be held or be
held responsible for any act, default, obligation or liability of the Ingtitute, or
for any engagement, claim, payment, loss, injury, transaction, matter or thing
whatsoever relating to the Ingtitute, unless the same shall be the result of such
person’s own wrongful or willful act, neglect or default. [Modified July 1/00]

16.02 Every member of the Board or other person who undertakes any
liability on behalf of the Institute shall be indemnified and saved harmless out
of the funds of the Ingtitute against all expenses whatsoever which such
member of the Board or other person sustains in connection with any action or
suit that may be brought in connection with any act whatsoever done by such
person in the execution of the duties of the office held by such person or in
respect of any such liability. [Modified July 1/00]
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SECTION 17
INFORMATION AVAILABLE TO MEMBERS

1701 A Member, Associate, Affiliate or Correspondent shall be entitled to
any information respecting any details or conduct of the business of the
Ingtitute, except for any information which, in the opinion of the Board, it
would be inexpedient or inadvisable to communicate in the interests of the

Institute or of a Member, Associate, Affiliate or Correspondent.
[Modified March 25/98; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

17.02 A person shal have the right to inspect any document or book or
register or book of account or accounting records of the Institute, only if
authorized by the Board or by a resolution of the Members at a General
Meeting or if required by law. [Modified March 25/98; Modified July 1/00]
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SECTION 18
ADDITION TO OR AMENDMENT OR ALTERATION
OF BYLAWS, RULESOR REGULATIONS

18.01 (1) Bylaws, rules or regulations of the Institute may be repealed,
re-enacted, altered, added to, or otherwise changed by the Board at a meeting
thereof, provided that proper notice specifying such change shall have been
given to the members of the Board and that a mgjority of all members of the
Board are present at the meeting, and that a majority of all members of the
Board concur in such change. [Modified July 1/00]

(2) Every such repeal, re-enactment, alteration, addition or change by the
Board shall have force and effect only until the next ensuing General Mesting,
and in default of confirmation thereat, shall at and from that time cease to
have vaidity, force or effect. [Modified July 1/00]

(33 The Members present at a General Meeting may confirm the repeal,
re-enactment, alteration, addition or other change of any said Bylaw, rule or
regulation, provided that proper notice shall have been given to the Members
specifying such change, and a mgjority of the Members, present and voting at
the General Meeting, concur in the confirmation of such repeal, re-enactment,
alteration, addition or other change.

18.02 (1) At the written request of five percent or more of the Members
proposing the repeal, re-enactment, alteration, addition, or other change in the
Bylaws, rules or regulations, the President shall direct the Secretary-Treasurer
to give notice to the Members of such proposal. This notice shall be given to
the Members at least 14 days before the next General Meeting. The proposal
shall be dealt with at that meeting. [Modified July 1/00]

(2) At the said meeting, the Members may change the Bylaws, rules or
regulations, provided that not less than two-thirds of the Members present and
voting at the said meeting concur in such repeal, re-enactment, alteration,
addition or other change.
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18.03 (1) Publication or notice, in any form, of a Bylaw, rule, regulation or
recommendation, by the Ingtitute to Members, Associates and Affiliates,

(@ isprimafacie proof of its contents, of its adoption by the Board and
of its confirmation by the Members where required, and

(b)  shall be deemed to be notice of its contents to Members, Associates

and Affiliates.
[Adopted July 23/97; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(20 A Disciplinary Tribunal and an Appea Tribunal shall take official
notice of the valid adoption and confirmation of the Bylaw, rule, regulation
or recommendation, as well as of its contents and of its publication, without
being specially pleaded. [Adopted July 23/97]

(3 In every case in which the original record could be admitted in
evidence, a copy of a document, Bylaw, rule, regulation, recommendation or
proceeding of the Ingtitute purporting to be certified under the seal of the
Ingtitute and the hand of the Executive Director thereof, is admissible in
evidence without proof of the seal of the Institute or of the signature or official
character of the person appearing to have signed it. [Adopted July 23/97]
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SECTION 19
PUBLIC PRONOUNCEMENTS OF OPINION

Subject matter 19.01 The Institute may make public pronouncements of opinion on matters
within the competence of actuaries, provided that the subject or issue has an
important actuarial e ement or component and that the public opinion whichis
expressed is primarily actuaria in its content.

Procedure 19.02 Such public pronouncements shall be made in such manner and upon

such terms and conditions as the Board may determine from time to time.
[Modified July 1/00]
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SECTION 20
DISCIPLINE OF MEMBERS, ASSOCIATESAND
AFFILIATES

Constitution and Powers of the Committee on Professional Conduct

20.01 (1) The Committee on Professional Conduct is constituted to handle
al disciplinary matters concerning the Ingtitute's Members, Associates and
Affiliates and to provide them with counselling and education concerning
disciplinary matters. The Committee shall deal with

(@  every complaint aleging that a Member, Associate or Affiliate has
committed an Offence;

(b) any information that it may receive concerning the conduct of a
Member, Associate or Affiliate; and

(© every genera inquiry.
[Modified Nov. 20/98; Moadified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(1.1) The Committee on Professonal Conduct shall aso handle all
disciplinary matters concerning members of bilateral organizations, as defined
in Bylaw 20.14, regarding such members practice or professiona conduct in
Canadain accordance with Bylaws 20.13 to 20.17 and Section 21. In Sections
20 and 21, the terms “Member”, “Associate’, “Affiliate” and “Respondent”
shall include a member of a bilateral organization for the purposes set out in
Bylaws 20.13 to 20.17 and Section 21.

[Adopted Nov. 20/98; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(20  The Committee on Professond Conduct shal consst of at least 10
members, including a Chairperson and one or more Vice-Chairpersons, and shall
be appointed annudly by the Board. Five members shdl condtitute a quorum of
the Committee, except that seven members shdl congdtitute a quorum for the
conduct of avoteto file acharge againgt aMember, Associate or Affiliate.

[Modified Nov. 20/98; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(3)  The Chairperson of the Committee on Professona Conduct shall
gppoint one of the members of the Committee as the Secretary of the
Committee. The Secretary shall ensure that the records of the Committee are
kept. [Modified Nov. 20/98]

4 No member of the Board shall sit as a member or ex-officio member
of the Committee on Professional Conduct, except the Immediate Past
President who shall sit as an ex-officio member of the Committee and shall be
entitled to vote. The Immediate Past President shall count as one of the
required minimum of 10 members but shal not act as Chairperson, Vice-
Chairperson or Secretary of the Committee.

[Modified Nov. 20/98; Modified July 1/00]
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5) Members of the Committee on Professional Conduct must refuse to
participate in any matter in which they consider themselves to be in aposition
of conflict of interest. If the Chairperson or the Secretary of the Committee is
in such a conflict, a Chairperson or Secretary shall be appointed by the other
participating members or by the Chairperson of the Committee, as the case
may be, regarding that matter. [Modified Nov. 20/98]

(6) Members of the Committee on Professiona Conduct may hold
meetings in person or by such methods of communication as the Committee
may select from time to time by resolution. Every decision of the Committee
shall be taken by a maority of the members present at the meeting. In the
event of atie, the Chairperson does not have a casting vote, and the motion is
considered to be defeated. [Modified Nov. 20/98; Modified July 1/01]

@) Except as provided in the Bylaws, the deliberations of the Committee
on Professona Conduct and any of the Investigation Teams, including the
records and minutes, are confidential, unless the Committee otherwise decides
in relation to a particular matter. Meetings of the Committee may only be
attended by members of the Committee and by any other person invited to
attend by the Chairperson of the Committee. [Adopted Nov. 5/96; Modified Nov. 20/98]

(8) All persons present & a meting of the Committee on Professiond
Conduct or of an Investigation Team shal be persondly bound to uphold the
confidentidity of the ddiberations and of any information obtained in connection
with such a megting, whether verba or in written form, and whether obtained
before, during or after such amesting. [Adopted Nov. 5/96; Modified Nov. 20/98]

(99 If confidential information is sought from a person bound by this
Section, such person shall immediately inform the Chairperson of the
Committee on Professiona Conduct of such a request and refrain from
responding to the request unless authorised expressly by the Chairperson of
the Committee, or required to do so by law or by order of a Disciplinary
Tribuna or an Appeal Tribunal. [Adopted Nov. 5/96; Modified Nov. 20/98]

General Inquiry

20.01.1 (1) A general inquiry may be made by any person or organization.
[Adopted Nov. 20/98]

(2)  The Committee on Professional Conduct shall receive general inquiries
on the appropriateness of the Inditute's Standards of Practice, Rules of
Professional Conduct or accepted actuarial practice. A general inquiry shall not
refer to the identity of, or the work performed by, any Member, Associate or
Affiliate. Any request or information that makes such reference shdl be dedlt
with as acomplaint or information in accordance with Section 20.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]
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(3 A genera inquiry shall be referred by the Committee on
Professional Conduct to the appropriate committee of the Institute.
However, if such a general inquiry is not within the mandate of a specific
committee of the Institute, it shall be referred to the Officers to decide on
the forum for consideration of the inquiry.[Adopted Nov. 20/98; Modified July 1/00]

(4) The committee or other forum to which the genera inquiry is
referred shall provide its response regarding the inquiry to the inquirer in
writing within a reasonable period of time. [Adopted Nov. 20/98]

Laying of a Complaint and Providing I nformation

20.02 (1) A complaint may be laid or information may be provided by any
person or organization, including a bilateral organization, regarding the
practice of a Member, Associate or Affiliate or regarding the practice in
Canada of a member of a bilateral organization, in accordance with Bylaws
20.13 to 20.17. Every complaint or information shall be received by the
Secretary of the Committee on Professional Conduct.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(2)  The Committee on Professiona Conduct shall determine whether it has
jurisdiction, pursuant to Bylaw 20.01(1), to handle the complaint or information
received. If the Committee decides that the matter should be handled by a
bilateral organization, the Secretary of the Committee shall forward the
complaint or information to that organization. Should that organization refuse to
handle the matter or should it be unclear whether the matter condtitutes practice
in Canada or practice in the jurisdiction of the bilateral organization, the
Committee shal retain jurisdiction to handle the complaint or information
received in accordance with the Bylaws. [Modified Nov. 20/98]

(33 Where a person or an organization lays a complaint against, or
provides information concerning, a Member, Associate or Affiliate, the
Committee on Professonal Conduct shall promptly request that the
complainant or informant agree in writing to keep confidentia any
information provided to such complainant or informant on a confidential basis
concerning the application of the disciplinary process, if any, to the Member,
Associate or Affiliate. If the complainant or informant refuses or fails to
provide such written agreement, the Committee shall not provide such
complainant or informant with any further notification or confidentia
information concerning the application of the disciplinary process, if any, to
the Member, Associate or Affiliate.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]
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4) Before deciding whether an Offence may have been committed by a
Member, Associate or Affiliate, the Committee on Professional Conduct may
communicate with the complainant or informant to obtain additional
information regarding the complaint laid or information received, to the extent

required to determine whether an Offence may have been committed.
[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

) Before deciding whether an Offence may have been committed by a
Member, Associate or Affiliate, the Committee on Professional Conduct may
deliver a copy of the complaint laid or information received, as well as any
additional information obtained pursuant to Bylaw 20.02(4), to the Member,
Associate or Affiliate. Within 30 days of such delivery, or such greater period
as the Committee may consider appropriate in the circumstances, the Member,
Associate or Affiliate may provide a written response thereto or any other
written explanation which may be warranted in the circumstances.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(6 Where, on the basis of all information obtained, the Committee on
Professional Conduct is of the opinion that an Offence has not been
committed by the Member, Associate or Affiliate, it shall dismiss the
complaint or information and shall notify the Member, Associate or Affiliate
and, subject to Bylaw 20.02(3), the complainant or informant within a
reasonable period of time in writing of this decision. It shall forward a copy
of the complaint laid or information received to the Member, Associate or
Affiliate. [Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(7)  Where, on the basis of al information obtained, the Committee on
Professional Conduct is of the opinion that an Offence may have been
committed by the Member, Associate or Affiliate, it shall refer the complaint
laid to an Investigation Team, or the Committee shall lay a complaint against
the Respondent on the basis of the information received from the informant
and refer such complaint to an Investigation Team. It shall notify the
Respondent and, subject to Bylaw 20.02(3), the complainant or informant
within areasonable period of time in writing of this decision.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(8)  Any actuary who becomes disqualified from being a Member, Associate
or Affiliate, or voluntarily ceases to be a Member, Associate or Affiliate, shdl
remain subject to the disciplinary jurisdiction of the Committee on Professiona
Conduct for the acts or omissions committed while being a Member, Associate or
Affiliate. [Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]
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20.03 (1) When the Committee on Professional Conduct refers a complaint to
an Investigation Team under Bylaw 20.02(7), it shall appoint the Investigation
Team to carry out an investigation. Such Investigation Team shall consist of no
more than three persons. No member of the Board shall act as a member of an
Investigation Team. [Modified Nov. 20/98; Modified July 1/00]

(2)  AnInvedtigation Team shall prepare a report containing the findings
of its investigation. Said report shal be transmitted to the Committee on
Professionad Conduct within 30 days after its completion. Once the
Committee has accepted the report, it shall subsequently transmit the report to
the Respondent. Within 30 days of such delivery, or such greater period as
the Committee may consider appropriate in the circumstances, the Respondent
may submit to the Secretary of the Committee a written response to the report
of the Investigation Team or any other written explanation which may be
warranted in the circumstances. [Modified Nov. 20/98]

3 In preparing its report, an Investigation Team may carry out such inquiries
as it deems proper under the circumstances. It may interview the Respondent, the
complainant and any other Member, Associate or Affiliate or other person who may
have rdevant informaion. Any person being interviewed by an Investigetion Team,
including the Respondent, may be assisted or represented by legd counsd.

[Modified July 1/01; Modified Jan. 1/03]

4 In the course of its investigation, an Investigation Team may require
the production of any books, documents, records or other papers relevant to
the investigation and which may be in the possession or control of any

Member, Associate or Affiliate, including the Respondent.
[Modified July 1/01; Modified Jan. 1/03]

(5) It shall be an Offence for aMember, Associate or Affiliateto

(&  hinder in any way the work of an Investigation Team or any one of its
membersin the performance of its duties as carried out according to the
Bylaws,

(b)  fail torespond within 30 daysto an inquiry from an Investigation Team;

(0 midead an Investigation Team or any one of its members by
conceament or by false declarations;

(d)  refuseto produce any information or document relating to an inquiry; or

(e) refuseto let acopy be made of any relevant document.
[Modified July 1/01; Modified Jan. /03]
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(6) In the course of its investigation, an Investigation Team may investigate
the conduct of any other Member, Associate or Affiliate to the extent that such
conduct is relevant to the matter being invedtigated. If, in such ingtance, the
Investigation Team determines that an Offence may have been committed by that
Member, Associate or Affiliate, it shall recommend promptly that the Committee
on Professonal Conduct lay a complaint againg sad Member, Associate or
Affiliate.  Unless otherwise determined by the Committee, any further
investigation of the complaint shal be conducted by the same Investigation Team.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

Decisions of the Committee on Professional Conduct

20.04 (1) After reviewing the report of an Investigation Team and the response
provided by the Respondent, if any, the Committee on Professona Conduct shall

(&  dismissthe complaint;

(b)  file a charge and proceed with private admonishment proceedings,
pursuant to Bylaw 20.04.1;

(c) file a charge and make a recommendation of sanction to the
Respondent, subject to an admisson of guilt by the Respondent,
pursuant to Bylaw 20.05; or

(d) file a charge and refer it to a Disciplinary Tribunal, pursuant to
Bylaw 20.06. [Modified Nov. 20/98; Modified July 1/00]

2 If the Committee on Professona Conduct dismisses a complaint, it shall
natify the Respondent and, subject to Bylaw 20.02(3), the complainant or informant
within areasonable period of time. The notice shdl be in writing and shdl sate the
reasons for the dismissd. In addition to such notice, the Committee may send to the
Respondent a letter of advice, which may include any educationd or counsdling
materids as the Committee may consider gopropriae in the circumstances. The
Committee shall disclose the letter of advice only to the Respondent and shdl not
keep arecord thereof. All those involved in the creation and production of the letter
of advice shdl be persondly bound to secrecy. [Modified Nov. 20/98]

(3)  If the Committee on Professonal Conduct finds that a complaint is
judtified, and that proceedings pursuant to Bylaws 20.04.1 or 20.05 are not
appropriate, it must then file a charge against the Respondent and refer it to a
Disciplinary Tribuna for ahearing. The Committee shall notify the Respondent
within a reasonable period of timein writing of this decision. Subject to Bylaw
20.02(3), the Committee shall notify the complainant in writing of this decison
not more than 60 days before the date of the commencement of the hearing
before the Disciplinary Tribunal. [Modified Nov. 20/98]
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20.04.1 (1) If the Committee on Professional Conduct finds, having regard
to the relative gravity of the matter and the interests of the public and the
Institute, that the complaint is justified and that proceedings pursuant to
Bylaws 20.05 and 20.06 are not appropriate, it shall file acharge and refer it
to three representatives from the Committee, chosen by the Chairperson of
the Committee, for private admonishment proceedings.  [Adopted Nov. 20/98]

(20  The Committee on Professional Conduct shall deliver the charge
and a written notice of private admonishment proceedings to the
Respondent within a reasonable period of time. [Adopted Nov. 20/98]

(3)  Within 60 days of such ddivery, or such greater period as the Committee
on Professona Conduct may consider gopropriate in the circumstances, the
Respondent shall persondly attend an informa meeting with the representatives
from the Committee in order to discussthe charge. [Adopted Nov. 20/98]

(4)  If the Respondent refuses or fails to attend such an informa meeting,
without reasonable excuse, the Committee on Professiond Conduct may refer the
charge againgt the Respondent to a Disciplinary Tribund for a hearing, and shall
notify the Respondent within a reasonable period of time in writing of this
decision. Subject to Bylaw 20.02(3), the Committee shall natify the complainant
in writing of this decison not more than 60 days before the date of the
commencement of the hearing before the Disciplinary Tribuna.[Adopted Nov. 20/98]

(5)  Attheinformal meeting, the Respondent shall have an opportunity to
respond to the charge. [Adopted Nov. 20/98]

(6) After consdering the response provided by the Respondent at the
informal meeting, the representatives of the Committee on Professional Conduct
shdl decide whether to dismiss the charge or to issue a private admonishment,
and shdl forthwith inform the Respondent of the decision to dismiss the charge
or shall give the Respondent a private admonishment in person. Within 15 days
thereof, they shal confirm to the Respondent in writing the decision to dismiss
the charge or to issue a private admonishment. They shal notify, subject to
Bylaw 20.02(3), the complainant within a reasonable period of timein writing of
the decision to dismiss the charge or to issue a private admonishment. They
shall notify, subject to Bylaw 20.02(3), the informant within a reasonable period
of time inwriting of the decision to dismiss the matter. [Adopted Nov. 20/98]
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(7)  The written confirmation of a private admonishment shall contain a
summary of the facts, the charge filed against the Respondent, reasons for the
decision and a copy of any written response and documents provided by the
Respondent at the informal meeting. The written confirmation shall be signed
by al three representatives of the Committee on Professional Conduct.

[Adopted Nov. 20/98]

(8)  The Secretary of the Committee on Professonal Conduct shall ensure that
a copy of the written confirmation of the private admonishment is placed in a
specid file for a period of five years from the date it is Sgned, after which time it
shall be destroyed. A private admonishment shall not be disclosed and al those
present at the informal meeting shal be personaly bound to secrecy, subject to:

(&  theright of the complainant to beinformed pursuant to Bylaw 20.04.1(6);

(b the right of the members of the Committee on Professional Conduct
to be informed about the private admonishment proceedings to the
extent necessary for the performance of their duties; and

(© the right of the members of aDisciplinary Tribund or Apped Tribund, ina
subsequent hearing againg the Respondent, to be informed about and take
into condderation such private admonishment, provided the dleged
Offence being congdered by the Tribund is Smilar in nature to the matter
that wasthe subject of such private admonishmen. [Adopted Nov. 20/98]

Charge and Recommendation of Sanction

20.05 (1) If the Committee on Professional Conduct finds, having regard to
the relative gravity of the matter and the interests of the public and the
Ingtitute, that the complaint is justified and that proceedings pursuant to
Bylaws 20.04.1 or 20.06 are not appropriate, it shall file a charge and make a
recommendation that the Respondent, admit guilt in writing for the acts or
omissions that form the basis of the charge, and accept a reprimand. In
addition, the recommendations of the Committee may require that the
Respondent agree to one or more of the following sanctions:

@ completion of one or more courses of instruction prescribed by the
Committee on Professional Conduct;

(b) payment of afine not exceeding $5,000;

(© payment of all or part of the fees and expenses of legal counsd for
the Committee on Professional Conduct incurred to commence and
compl ete the matter;

(d)  such corrective or remedia action as the Committee on Professional
Conduct considers appropriate.  [Madified Nov. 20/98; Modified July 1/01]

(20  The Committee on Professional Conduct shall deliver the charge and
its recommendation of sanction to the Respondent. Within 30 days of such
delivery, or such greater period as the Committee may consider appropriate in
the circumstances, the Respondent shall, in writing, either admit guilt and
accept the recommendation or decline to do so. [Modified Nov. 20/98]
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3 If an admission of guilt is entered and the recommendation of
sanction is accepted, both in writing, by the Respondent, the Respondent shall
comply with the conditions thereof, and the complainant shall be informed
within a reasonable period of time in writing of the admission of guilt and the
accepted recommendation of sanction. [Modified Nov. 20/98]

4 If the Respondent fails either to admit guilt or to accept the
recommendation of sanction within the period set by the Committee on
Professiona Conduct, the Respondent is deemed to have declined to accept
the recommendation of sanction. [Modified Nov. 20/98]

5) If the Respondent fails to comply with the recommendation of sanction or
itsterms and conditions, or if the Respondent declines to accept the recommendation
of sanction, the Committee on Professond Conduct must then refer the charge
againg the Respondent to a Disciplinary Tribund for a hearing, and shdl notify the
Respondent within areasonable period of timein writing of thisdecison. Subject to
Bylaw 20.02(3), the Committee shdl notify the complainant in writing of this
decison not more than 60 days before the date of the commencement of the hearing
beforethe Disciplinary Tribundl. [Modified Nov. 20/98]

Disciplinary Tribunal: Hearing of a Charge

20.06 (1) The Chairperson of the Tribuna Panel shall appoint a
Disciplinary Tribunal to hear a charge filed against a Member, Associate or
Affiliate. If the Chairperson of the Tribunal Panel isin a position of conflict
of interest or is otherwise unable to appoint a Disciplinary Tribunal, the Vice-
Chairperson of the Tribuna Panel shall appoint the Disciplinary Tribunal in
accordance with this Bylaw. Except as provided in Bylaw 20.06(13), a
Disciplinary Tribunal shall consist of three members, two of whom shall be
members of the Tribuna Panel. The third member, who shall be a retired
judge, shall be the Chairperson of the Disciplinary Tribunal. In the event that
two members of a Disciplinary Tribunal cannot be appointed from the
Tribunal Panel, the Chairperson or the Vice-Chairperson of the Tribunal Panel
may appoint a Member to sit asamember of aDisciplinary Tribunal. None of
the President, the President-elect, the Immediate Past President, the members
of the Investigation Team that investigated the complaint laid againgt the
Respondent, the Chairperson of the Tribunal Panel or the Vice-Chairperson of
the Tribunal Panel shall be digible to sit as a member of a Disciplinary

Tribunal.
[Modified July 23/97; Modified Nov. 20/98; Modified July 1/00; Modified July 1/01;
Modified Jan. 1/03]
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2 The parties to a hearing before a Disciplinary Tribund shdl be naotified
by the Chairperson of the Tribuna Panel of the composition of the Disciplinary
Tribuna within 10 days after its gppointment. A party may request the remova of
a member of the Disciplinary Tribunal, should there be a conflict of interest
between said member of the Disciplinary Tribuna and one of the parties, or should
a member of the Disciplinary Tribunal appear biased for any other reason under
the circumstances. A member of a Disciplinary Tribuna who is aware of grounds
for such member’ sremova must so declare forthwith. [Modified Nov. 20/98]

(3 A Member, Asociate or Affiliate againgt whom a charge has been filed
may enter apleaof guilty prior to the scheduled hearing. Such plea shdl be made
in writing by the Respondent or the Respondent’ s legal counsdl to the Chairperson
of the Committee on Professond Conduct or the Committee's legd counsd.

[Modified Nov. 20/98; Madified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(31) The Committee on Professional Conduct and the Respondent may
retain the services of a mediator prior to the scheduled hearing and on
mutually agreed terms and conditions. The mediator shall be an impartia
person whose role is to assist the parties to communicate in good faith with
each other and, where appropriate, to assist and encourage the parties to agree
on a statement of facts, a recommended penalty and any other submissions
and materia s that may subsequently be presented to the Disciplinary Tribunal
for its consideration. [Adopted Nov. 20/98]

(490  The Respondent shall be a party to the hearing. The Committee on
Professional Conduct shall be a party to the hearing and shall conduct the
prosecution before the Disciplinary Tribunal. [Modified Nov. 20/98]

(5) A party appearing before a Disciplinary Tribunal has the right to be
assisted or represented by legal counsdl.

(6)  The Executive Director shall give prior notice of at least 15 days of the
date, time and place of any hearing of a Disciplinary Tribunal to the parties and
to their legd counsd, if known, unless a hearing date is set during a hearing, dl
parties being present. Approximaely 15 days before the date of the
commencement of the hearing before the Disciplinary Tribunal, the Executive
Director shall publish a notice available to the public and the membership in
such manner as the Executive Director may determine. Such notice available to
the public and the membership shal include the date, time and place of the
hearing of the Disciplinary Tribuna and a summary of the charge, but shall not
disclose the name of the Member, Associate or Affiliate charged.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(7) A Disciplinary Tribunal may conduct a hearing in the absence of the
Respondent if said Respondent does not appear on the date and at the time and
place set out in the notice.
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(8) Except as provided herein, every hearing before a Disciplinary
Tribunal shall be public. Nevertheless, of its own initiative or upon request,
the Disciplinary Tribuna may, at its discretion, order that a hearing be held in
camera or ban the publication or release of any information or document it
indicates to preserve professional secrecy or to protect a person’s privacy or
reputation, or in the interest of public order.

(99 Where an in camera hearing is ordered, all those present at the
hearing shall be personally bound to secrecy, subject to the right of the
members of the Committee on Professiona Conduct and members of the
Appeal Tribunal, as described below, to be informed about the proceedings to
the extent necessary for the performance of their duties.  [Modified Nov. 20/98]

(10) A Disciplinary Tribunal shall hear the parties, their legal counsel and
their witnesses, may inquire into the relevant facts and may call any person to
testify on such facts. The witnesses may be examined or cross-examined by
the parties. A Member, Associate or Affiliate testifying before a Disciplinary
Tribunal shall be bound to answer all questions. This evidence is privileged
and cannot be used against that individual before any court of justice.

[Modified July 1/01; Modified Jan. 1/03]

(11) Thepractice and procedure before a Disciplinary Tribuna shdl be governed
by the Rules of Practice and Procedure of a Disciplinary Tribund of the Inditute. A
Disciplinary Tribuna may adopt rules of procedure or practice, not in conflict with
these Bylaws or the Rules of Practice and Procedure of a Disciplinary Tribund, for

the conduct of a hearing and as necessary to carry out itsduties.
[Modified Nov. 19/97; Modified July 1/00]

(12) The Committee on Professional Conduct may request a
Disciplinary Tribunal to order that the Respondent be suspended for the
duration of the inquiry. [Modified Nov. 20/98]

(13) If a member of a Disciplinary Tribuna dies before a decision is
rendered or, for any reason, is unable to fulfill such member’s duties at any stage
of the process, after the expiry of 10 days of the parties being informed of the
death or incapacity of the member of the Disciplinary Tribuna by the Executive
Director, the remaining members of the Disciplinary Tribuna shall proceed to
hear the charge and render its decision, unless within the 10 day period a party
has made a request that a new member be appointed in accordance with Bylaw
20.06(1). If such arequest is made, the newly congtituted Disciplinary Tribuna
shall proceed in the manner agreed to by the parties, or failing agreement, in the
manner determined by the Disciplinary Tribund. [Adopted July 23/97]
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Disciplinary Tribunal: Decisions

20.07 (1) After a Disciplinary Tribuna has heard the parties, their evidence
and al other relevant evidence, it must then render its decision within 90 days
from the date of the end of the hearing.

(2) A Disciplinary Tribuna shall decide, to the exclusion of any other
court or tribunal, in the first instance, whether or not the Respondent is guilty
of an Offence, except in respect of practice in the jurisdiction of a bilatera
organization pursuant to Bylaws 20.13 to 20.17. [Modified Nov. 20/98]

(3)  The Executive Director shall ensure that the record of the hearing and
the decision of a Disciplinary Tribuna are placed in a specia file. This
record shall congtitute prima facie proof of its contents. [Modified Nov. 20/98]

(4 A Disciplinary Tribunal shall record its decision in writing with
reasons, and dissenting opinions, if any. The decision shall be signed by al
members of the Disciplinary Tribunal. If the Disciplinary Tribunal decides
that the publication or release of certain information or documents is banned,
itswritten decision shall include this fact, and the reasons for this decision.

(5) A Disiplinary Tribund shdl send its decision to al parties, within 10
days after the said decision has been rendered. The Commiittee on Professond
Conduct shal notify the complainant within a reasonable period of timein writing
of the decision rendered by the Disciplinary Tribunal. [Modified Nov. 20/98]

(6) In the event that the Respondent has been found guilty, the parties
may then be heard by the Disciplinary Tribunal with respect to the penalty
within 30 days after its decision as to whether or not the Respondent is guilty
of an Offence has been rendered. The Disciplinary Tribunal shall render a
decision with respect to the penalty within 15 days from the date of the end of
this hearing. [Modified March 25/98]

(7) A Disciplinary Tribunal shall have the power to order any of the
parties to pay al or part of the fees and expenses of legal counsdl of the other
party incurred to commence and compl ete the proceedings. [Modified Nov. 20/98]

(80  The Disciplinary Tribunal shall send its decision with respect to the
penalty to al parties, within 10 days after the said decision has been rendered.
The Committee on Professional Conduct shall notify the complainant within a
reasonable period of timein writing of the decision with respect to the penalty
rendered by the Disciplinary Tribunal. [Modified Nov. 20/98]

e onsolidat ov.
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Disciplinary Tribunal: Penalties

20.08 (1) A Disciplinary Tribunal shall impose on a Member, Associate or
Affiliate found guilty of an Offence, one of the following penalties, in respect
of one or more of the counts:

(& areprimand;
(b)  asuspension fromthe Ingtitute;
(0 anexpulsionfromthe Ingtitute.

A Disciplinary Tribuna may aso impose a fine on a Member, Associate or
Affiliate found guilty of an Offence, in respect of one or more of the counts.
[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(20 A Disciplinary Tribunal may also require a Member, Associate or
Affiliate found guilty of an Offence to serve a period of refresher training or
take arefresher course or do both and may restrict or suspend the individual’s
right to be a Member, Associate or Affiliate during the training period or
course, or both. [Modified July 1/01; Modified Jan. 1/03]

(3) A Disciplinary Tribunal may fix the terms and conditions of the penalties
itimposes.

(499 The penalty imposed by a Disciplinary Tribunal shal be
implemented upon the expiry of the period for appeal, provided no notice of
appedl is filed, in accordance with the terms and conditions indicated in the
Bylaws, unless the Disciplinary Tribunal orders provisional implementation of
the decision upon its receipt by the Respondent. [Modified Nov. 20/98]

(5) When adecision of aDisciplinary Tribunal obliges a party to remit a
sum of money for costs or a fine, or both, the Respondent must pay the
amount in question to the Ingtitute or the Ingtitute must pay the amount in
guestion to the Respondent within 10 days after the expiry of the period for
appeal, provided no notice of appedl is filed, unless otherwise ordered by the
Disciplinary Tribunal. Should the party fail to pay the amount within the
specified period, said party shall be liable to interest charges, at the prime rate
of the Ingtitute’ s chartered bank or trust company plus two percentage points,
as well as collection costs. If the party is a Member, Associate or Affiliate,
said Member, Associate or Affiliate shall be automatically suspended from the
Institute until such time as all amounts have been paid in full.

[Modified Nov. 20/98; Modified July 1/01; Modified Oct. 29/01; Modified Jan. 1/03]
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20.09 (1) Subject to Bylaw 20.09(5), aparty before a Disciplinary Tribuna may
file a notice of apped from a decison rendered by the Disciplinary Tribuna
finding the Respondent not guilty of a charge within 30 days after the receipt of
sad decison. If the Disciplinary Tribund renders a decison finding the
Respondent guilty of a charge, a party may file a notice of apped from such
decison or from the decison on penaty within 30 days after the receipt of the
decison on penalty. The other party may file a notice of cross-apped within 10
days after the receipt of the notice of apped. The notice of apped and the notice
of cross-apped shdl state the decision gppealed and summarily expose the reasons
for which the apped or cross-apped isfiled, and the conclusons sought. A party
shall file its notice with the Secretary-Treasurer and shal send a copy to the other
party within the specified period. The Committee on Professona Conduct shall
notify the complainant within a reasonable period of time in writing of the notices
filed, if any. [Modified Nov. 20/98; Modified July 1/00; Modified Oct. 29/01]

2 In the event that a notice of apped isfiled, an Apped Tribunal shdl be
gppointed by the Board. Except as provided in Bylaw 20.10(11), an Apped
Tribuna shall consst of three members, two of whom shall be members of the
Tribunal Pand, and the third shdl be aretired judge and shall be the Chairperson
of the Apped Tribund. In the event that two members of an Appea Tribund
cannot be appointed from the Tribuna Pand, the Board may appoint a Member
who is a member of the Board at the time of appointment or a Member who is a
past Officer or who was prior to 1977, a Secretary, Treasurer or Editor of the
Indtitute to St as a member of an Apped Tribund. None of the President, the
President-elect, the Immediate Past President, the members of the Investigation
Team that investigated the complaint laid against the Respondent, the members of
the Disciplinary Tribuna, the Chairperson of the Tribund Pand or the Vice-
Chairperson of the Tribuna Pand shadl be digibleto sit asamember of an Apped

Tribund. [Modified July 23/97; Modified March 25/98; Modified Nov. 20/98;
Modified July 1/00; Modified July 1/01]

(3)  The parties to a hearing before an Appea Tribunal shall be notified
by the Secretary-Treasurer of the composition of the Appeal Tribunal within
10 days after its appointment. A party may request the removal of a member
of the Appeal Tribunal, should there be a conflict of interest between said
member of the Appeal Tribunal and one of the parties, or should a member of
the Appea Tribuna appear biased for any other reason under the
circumstances. A member of an Appea Tribuna who is aware of grounds for
such member’ sremova must so declare forthwith.

[Modified Nov. 20/98; Modified July 1/00]
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(4  Anappea can be madeto an Appeal Tribunal in respect of

(8  adecison of aDistiplinary Tribund ordering atemporary suspension of a
Member, Associate or Affiliate, dlowing or dismissng acharge, imposing a
pendty or awarding codts; or

(b)  any other decision of a Disciplinary Tribuna, with leave of the Apped
Tribunal. [Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(5)  The Committee on Professional Conduct shall make an appeal to an
Appea Tribuna pursuant to Bylaw 20.09(4) only on a question of law or
jurisdiction. [Adopted Nov. 20/98]

Appeal Tribunal: Hearing of an Appeal

20.10 (1) The parties before the Disciplinary Tribunal shall be the parties
before the Appeal Tribunal.

(2)  Every party to the appeal has the right to be assisted or represented by
legal counsdl.

(3)  Thefiling of anotice of appeal shdl suspend the implementation of the
decison of the Disciplinary Tribund, unless the Disciplinary Tribunal orders the
provisiona implementation thereof. However, an order for temporary suspension
from the Inditute shdl be automaticaly implemented, notwithstanding apped,
unlessthe Appeal Tribunal decides otherwise. [Modified Nov. 20/98]

(49 An Appea Tribuna shall hear the appeal within 60 days after the
period for the filing of a notice of cross-appeal has expired, or leave has been
granted, and shall render a final decision within 30 days after the end of the
hearing. [Modified Nov. 20/98; Modified Oct. 29/01]

(5)  The Executive Director shall give prior notice of at least 15 days of
the date, time and place of any hearing of an Appeal Tribunal to the parties
and to their legal counsd, if known, unless a hearing date is set during a
hearing, al parties being present. Approximately 15 days before the date of
the commencement of the hearing before the Appeal Tribunal, the Executive
Director shall publish a notice available to the public and the membership in
such manner as the Executive Director may determine. Such notice available
to the public and the membership shall include the date, time and place of the
hearing before the Appea Tribunal and a summary of the charge, but shall not
disclose the name of the Member, Associate or Affiliate charged.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(6)  AnApped Tribund may conduct a hearing in the absence of aparty if sad
party does not appear on the date and a thetime and place st out inthe notice,
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(7)  Except as provided herein, every hearing before an Appeal Tribunal
shall be public. Nevertheless, of its own initiative or upon request, the Appeal
Tribuna may, at its discretion, order that a hearing be held in camera or ban
the publication or release of any information or document it indicates to
preserve professiona secrecy or to protect a person’s privacy or reputation, or
in the interest of public order.

(8 Where an in camera hearing is ordered, all those present at the
hearing shall be personally bound to secrecy, subject to the right of the
members of the Committee on Professional Conduct to be informed about the
proceedings to the extent necessary for the performance of their duties.

[Modified Nov. 20/98]

(99 No new evidence shall be presented before an Appea Tribunal.
However, an Appea Tribuna may, by reason of exceptiona circumstances
and where the ends of justice require, authorize the presentation of additional
written or verbal evidence.

(10) An Appea Tribuna shall be master of its own procedure and
practice. |t may adopt rules of procedure or practice, not in conflict with these
Bylaws, for the conduct of a hearing and as necessary to carry out its duties.

(11) If amember of an Appeal Tribunal dies before a decision is rendered
or, for any reason, is unable to fulfill such member’s duties at any stage of the
process, after the expiry of 10 days of the parties being informed of the death
or incapacity of the member of the Appea Tribuna by the Executive Director,
the remaining members of the Appeal Tribuna shall proceed to hear the
appeal and render its decision, unless within the 10 day period a party has
made a request that a new member be appointed in accordance with Bylaw
20.09(2). If such a request is made, the newly constituted Appeal Tribunal
shall proceed in the manner agreed to by the parties, or failing agreement, in
the manner determined by the Appeal Tribunal. [Adopted July 23/97]
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Appeal Tribunal: Decisions

2011 (1) An Apped Tribund may confirm, ater or quash any decison
gppedled from, and render the decison which it consders should have been
rendered in thefirgt instance.

(2)  The Executive Director shall ensure that the record of the hearing and
the decision of an Appeal Tribunal are placed in a specid file. This record
shall constitute prima facie proof of its contents. [Modified Nov. 20/98]

(3 An Appea Tribunal shall record its decison in writing with
reasons, and dissenting opinions, if any. The decision shall be signed by all
members of the Appeal Tribunal. If the Appeal Tribunal decides that the
publication or release of certain information or documents is banned, its
written decision shall include this fact, and the reasons for this decision.

(4  AnApped Tribuna shall send itsdecison to al parties, within 10 days
after the said decison has been rendered. The Committee on Professiona
Conduct shadl notify the complainant within a reasonable period of time in
writing of the decision rendered by the Appea Tribunal. [Modified Nov. 20/98]

(5)  An Appea Tribunal shall have the power to order any of the parties
to pay al or part of the fees and expenses of legal counsd of the ather party
incurred to commence and complete the proceedings before the Disciplinary
Tribunal and the Appeal Tribunal. [Modified Nov. 20/98]

(6) The penaty imposed by an Apped Tribuna shdl be implemented upon
receipt of the decison rendered by an Apped Tribund by the Respondent, in
accordance with the terms and conditions indicated in the Bylaws.[Adopted Nov. 20/98]

) When a decison of an Apped Tribund obliges a party to remit a sum of
money for cogts or afine, or both, the Respondent must pay the amount in question to
the Indtitute or the Inditute may pay the amount in question to the Respondent within
10 days dfter the receipt of the decision rendered by an Apped Tribund by the
parties, unless atherwise ordered by the Apped Tribund. Should the party fail to pay
the amount within the specified period, sad party shdl belidbleto interest charges, a
the prime rate of the Indtitute' s chartered bank or trust company plus two percentage
points, as well as collection cods. If the party is a Member, Associate or Affiliate,
sad Member, Asociaie or Affiliste shdl be automaticaly suspended from the
Indtitute until such timeasal amounts have been paidinfull.

[Adopted Nov. 20/98; Moified July 1/01; Modified Oct. 29/01; Modified Jan. 1/03]

Publication of Decisions and Reports

20.12 (1) The Secretary of the Committee on Professional Conduct shall
send to the Board the admission of guilt and acceptance of a recommendation
of sanction or the decision of a Disciplinary Tribunal or of an Appeal Tribuna
within 10 days after the admission and acceptance or the decision of atribunal
has been made. [Modified Nov. 20/98; Modified July 1/00]
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(2)  The Secretary of the Committee on Professional Conduct shall ensure
that a notice is prepared of the admission of guilt and acceptance of a
recommendation of sanction, or of the decision of the Disciplinary Tribunal,
provided no notice of appeal has been filed, or of any decision of the Appeal
Tribunal. The notice shall contain

@ the name of the Member, Associate or Affiliate;
(b)  theprincipal practice address of the Member, Associate or Affiliate;

(c) the specialty area in which the Member, Associate or Affiliate
practices, if any;

(d) thecharge;

(e)  thedate and a summary of the admission of guilt and acceptance of a
recommendation of sanction or the decision; and

Q) in the case of a suspension or expulson, aheading “Notice of Suspension
from the Canadian Ingtitute of Actuaries’ or “Notice of Expulsion from
the Canadian Indtitute of Actuaries’, asthe case may be.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

3 Except as provided in Bylaws 20.12(4), 20.12(5) and 20.12(6), the
Secretary of the Committee on Professional Conduct shall ensure that the noticeis
published to each Member, Associate and Affiliate. In the case of asuspension or
expulsion, the Secretary of the Committee on Professona Conduct shal publish
the notice to dl appropriate regulators and shall publish a summary of the noticein
anewspaper having genera circulation in the place where the Member, Associate
or Affiliate principaly practices in Canada. The publication of the notice shall
take place

(@  within 60 days after the Board has received the admission of guilt and
acceptance of arecommendation of sanction;

(b)  within 60 days after the expiry of the period for appeal, provided no
notice of appeal has been filed; or

(©)  within 60 days after the decision of the Appeal Tribunal has been
rendered.
[Modified Nov. 20/98; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(4 A Disciplinary Tribunal or an Appeal Tribuna may direct that the
above requirements for publication of the notice be varied. However, in the
case of a suspension or expulsion, a Disciplinary Tribuna or an Apped
Tribuna may not vary the regquirement that the name of the Member,
Associate or Affiliate and the sanction imposed be published to each Member,
Associate and Affiliate within 60 days after the expiry of the period for
appeal, provided no notice of appea has been filed, or within 60 days after the
decision of the Appeal Tribunal has been rendered.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]
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(5) Inthe case of a decision where no suspension or expulsion has been
ordered, the Board may reduce the above requirements for publication of the
notice, but the Board may not

(@ change any direction given by a Disciplinary Tribuna or an Appeal
Tribuna under Bylaw 20.12(4); or

(b) vary the requirement that the Member's, Associate's or Affiliate’s
name and the sanction imposed be published to each Member,
Associate and Affiliate.

[Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

(6) Inthe case of a decison which finds a Member, Associate or Affiliate
not guilty of a charge, no notice in relation to that charge shall be published if
the Member, Associate or Affiliate so notifies the Secretary of the Committee on
Professonal Conduct within 30 days after the expiry of the period for appeal,
provided no notice of appea has been filed, or within 30 days after the decision

of the Appeal Tribunal has been rendered.
[Modified Nov. 20/98; Modified July 1/01; Modified Oct. 29/01; Modified Jan. 1/03]

(7)  The Secretary of the Committee on Professional Conduct must make an
annud report to the Board on the activities of the Committee on Professional
Conduct, the Disciplinary Tribunals and the Appeal Tribunals. The report shall
include, at aminimum,

(@  thenumber and nature of complaintslaid;

(b)  the number of private admonishments issued without disclosing the
nature of the private admonishments or the names of the Members,
Associates and Affiliates admonished;

(¢  the number and nature of admissions of guilt and acceptances of a
recommendation of sanction made;

(d)  the number and nature of decisions rendered by the Committee on
Professonal Conduct, the Disciplinary Tribunads and the Apped
Tribunas; and

(e  to the extent such information is made available to the Committee on
Professonal Conduct, the number and nature of complaints laid
concerning the practice of Members, Associates and Affiliates in the
jurisdiction of bilateral organizations, as well as the number and nature
of decisions rendered with respect to members of bilateral organizations
who are not Members, Associates or Affiliates relative to their practice
in Canada.

[Modified Nov. 20/98; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]
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(8) The Secretary of the Committee on Professional Conduct must make a
periodic report, at least twice per Board Year, to each Member, Associate and
Affiliate on the activities of the Committee on Professional Conduct and of
Disciplinary and Apped Tribunals. Thereport shall include, at aminimum,

(@  the number and nature of complaints laid, including complaints laid
concerning the practice of Members, Associates and Affiliates in the
jurisdiction of bilateral organizations;

(b)  the number and nature of charges filed which are referred to a
Disciplinary Tribunal or with respect to which a recommendation of
sanction is offered, without disclosing the names of the Members,
Associates or Affiliates charged;

(¢  the number of private admonishments issued without disclosing the
nature of the private admonishments or the names of the Members,
Associates and Affiliates admonished;

(d any notices of admissons of guilt and acceptances of a
recommendation of sanction or decisons which have been findized
sincethe last report; and

(e an explanation as to how a Member, Associate or Affiliate, who
wishes to request more information about charges which have been

filed or tribunal proceedings, may obtain that information.
[Modified March 25/98; Modified Nov. 20/98; Modified July 1/00; Modified July 1/01;
Modified Jan. 1/03]

Transtional Provisions

20.12.1 (1) As of November 20, 1998, the present Bylaws shal apply to Al
disciplinary matters, including al further steps taken in respect of complaints laid
and informetion received on or before November 19, 1998. [Adopted Nov. 20/98]

2 Every person who on November 19, 1998 was a member of the
Committee on Discipline pursuant to the Bylaws as they existed on or before
November 19, 1998 shall continue to act as a member of the Committee on
Professional Conduct pursuant to the present Bylaws. [Adopted Nov. 20/98]

3 Every person who on November 19, 1998 was a member of an
Investigation Team, a Disciplinary Tribunal or an Appeal Tribunal pursuant to
the Bylaws as they existed on or before November 19, 1998 shall continue to
act asif appointed under the present Bylaws. [Adopted Nov. 20/98]

(4)  Any decision or order made by the Committee on Discipline pursuant
to the Bylaws as they existed on or before November 19, 1998 shall be
accepted and deemed to have been made by the Committee on Professional
Conduct pursuant to the present Bylaws. [Adopted Nov. 20/98]

(5)  Any decision or order made by an Investigation Team, a Disciplinary
Tribuna, or an Appeal Tribunal pursuant to the Bylaws as they existed on or
before November 19, 1998 shall remain in force pursuant to the present
Bylaws. [Adopted Nov. 20/98]
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[Note: Former Bylaw 20.13 was repealed November 20, 1998 and replaced by
Bylaws 20.13 t0 20.17]

20.13 The Institute may enter into bilateral agreements with actuarial
organizations based in a foreign jurisdiction for the purpose of dealing with
disciplinary matters arising either from Members, Associates or Affiliates
practising in those foreign jurisdictions or members of those foreign
actuarial organizations practising in Canada.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

20.14 (1) For the purposes of this part regarding International Reciprocal
Agreements and of Section 21, a "bilateral organization” refers to the
actuarial organization responsible for profession-wide counselling and
discipline in aforeign jurisdiction with which the Institute has entered into a
bilateral agreement, including, for the United States of America, the
Actuarial Board for Counseling and Discipline, the American Academy of
Actuaries, the American Society of Pension Actuaries, the Casualty
Actuarial Society, the Conference of Consulting Actuaries and the Society
of Actuaries. A "non-bilateral organization" refers to an actuaria
organization responsible for profession-wide counselling and disciplinein a
foreign jurisdiction with which the Institute has not entered into a bilateral
agreement. [Adopted Nov. 20/98]

(2)  For the purposes of this part regarding International Reciprocal
Agreements and of Section 21, a"member of a bilateral organization" refers
to an individual who has been granted membership in that organization in
accordance with the rules governing that organization. A "member of a
non-bilateral organization" refers to an individual who has been granted
membership in that organization in accordance with the rules governing that
organization. [Adopted Nov. 20/98]

(3)  For the purposes of this part regarding International Reciprocal
Agreements and of Section 21, the location of the practice of a Member,
Associate or Affiliate or of a member of aforeign actuarial organization for
the purpose of determining if the practice isin Canadais determined by the
ultimate purpose of the work, which is determined by establishing the
jurisdiction of the legal or regulatory requirements pursuant to which the
work is performed or by establishing the jurisdiction for which the work is
intended for use. The residence or physical location of the Member,
Associate or Affiliate or of the member of the foreign actuarial organization
isirrelevant to the determination of the location of such person’s practice.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]
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(4) Ininstances where both the Institute and the bilateral organization
would have investigatory jurisdiction over an individual, the Chairperson of
the Committee on Professional Conduct and such Chairperson’s counterpart
in the bilateral organization shall agree between themselves as to which
organization can provide the most appropriate forum for the investigation
based on the totality of the facts of the case. Such factors as the physical
location of the individua’s practice, the individual’s physical location and
domicile, the physical location where most of the work was performed, the
physical location of the work certified by the member, if any, and the
preference of the member, if any, may be considered in determining the
most convenient forum for the investigation. Once the forum has been
established, the Institute or the bilateral organization will conduct the
investigation and communicate its findings and recommendation in
accordance with these Bylaws. [Adopted Nov. 20/98]

20.15 Questions concerning the practice or professonal conduct of a
Member, Associate or Affiliate in the jurisdiction of a non-bilatera
organization shall be governed by the Institute in accordance with Sections 20
and 21 of the Bylaws. In accordance with Section 21, the Member, Associate
or Affiliate practising in such a jurisdiction shall comply with the accepted
actuarial principles and practices of that jurisdiction and shall comply with the
Rules of Professional Conduct of the Ingtitute at al times.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

20.16 (1) Questions concerning the practice or professional conduct in
Canada of an individual who is not a Member, Associate or Affiliate but who
is a member of a hilateral organization shall be governed by the Institute in
accordance with Sections 20 and 21 of the Bylaws, except that the appropriate
decison-making body of the Ingtitute shal not make a determination
regarding the penalty to be imposed. A determination of guilt or innocence
rendered by a Disciplinary Tribuna may be appealed in accordance with
Bylaws 20.09 to 20.11. The matter is subject to the publication requirements

stipulated in Bylaw 20.12.
[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(2) Questions concerning the practice or professional conduct in
Canada of an individual who is a Member, Associate or Affiliate and is aso
a member of a bilateral organization shall be governed by the Institute in
accordance with Sections 20 and 21 of the Bylaws.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(3) A determination by the Institute that a member of a bilatera
organization breached the Rules of Professiona Conduct, Standards of
Practice or eligibility requirements of the Institute when practising in Canada,
regardless of whether that individual is also a Member, Associate or Affiliate,
shall be made solely by the Ingtitute. The Ingtitute's determination will be
deemed final by the parties to a bilateral agreement when the Ingtitute' s appeal

process has been exhausted.
[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]
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(4) The Secretary of the Committee on Professona Conduct shall
communicate to the bilateral organization any fina determination that a member
of that organization breached the Rules of Professional Conduct, Standards of
Practice or digibility requirements of the Ingtitute when practising in Canada,
regardless of whether that individua is aso a Member, Associate or Affiliate.
The Secretary of the Committee shal aso provide the relevant bilateral
organization with a copy of the guilty plea or the Disciplinary Tribuna and
Appeal Tribuna decison(s), the Disciplinary Tribunal and Appeal Tribuna
transcripts and if requested, the documents filed in evidence with the
Disciplinary Tribuna and Appea Tribunal, unless communication thereof is
restricted by law or by order of the Disciplinary Tribuna or Appea Tribunal.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

5) If the Respondent pleads guilty or a Disciplinary Tribunal makes a
determination that a member of a bilateral organization breached the Rules of
Professional Conduct, Standards of Practice or digibility requirements of the
Institute when practising in Canada, regardless of whether that individua is
aso a Member, Associate or Affiliate, the Institute shall not recommend a
specific pendty to be imposed by the hilateral organization against its
member, but shall recommend that the bilateral organization consider
imposing public sanctions against the member of that organization.

[Adopted Nov. 20/98; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

20.17 (1) Questions concerning the practice or professional conduct in the
jurisdiction of a bilateral organization by a Member, Associate or Affiliate
who is not a member of the relevant bilateral organization shall be governed
by the bilateral organization in accordance with its rules and procedures,
except that the bilateral organization shall only make a determination with
respect to guilt or innocence.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(2)  Questions concerning the practice or professional conduct in the
jurisdiction of a bilateral organization by a Member, Associate or Affiliate
who is also a member of the relevant bilateral organization shall be governed
by the hilateral organization in accordance with its rules and procedures. The
bilateral organization shall make a determination of innocence, or shall make
adetermination of guilt and impose an appropriate penalty against its member
in accordance with its rules and procedures.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(3) A determination by abilateral organization that aMember, Associate or
Affiliate breached the rules of professional conduct, standards of practice or
digibility requirements of that organization when practising in that jurisdiction,
regardiess of whether the Member, Associate or Affiliate is dso a member of
that bilateral organization, shall be made solely by that organization. The
bilateral organization’s determination will be deemed final by the Institute when
the appeal process of that organi zation has been exhausted.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]
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(4)  The Secretary of the Committee on Professional Conduct shall
receive from a bilateral organization any final determination that a Member,
Associate or Affiliate breached the rules of professional conduct, standards
of practice or eligibility requirements of the bilateral organization when
practising in its jurisdiction, regardless of whether that individual is also a
member of that bilateral organization. The Secretary of the Committee shall
request from that bilateral organization a copy of the decision-making
body’s decision(s), the hearing transcripts and the documents filed in
evidence with or considered by the decision-making body in rendering its
decision(s), unless communication thereof is restricted by law or by order of
the decision-making body.

[Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(5) If a bilateral organization makes a determination that a Member,
Associate or Affiliate breached the rules of professiona conduct, the
standards of practice or the dligibility requirements of the bilatera
organization when practising in its jurisdiction, the Institute shall not act upon
a recommendation from the decision-making body of that organization to the
effect that a specific pendty be imposed by the Institute against the Member,
Associate or Affiliate. The Institute shall receive a recommendation from that
organization that the Institute consider imposing public sanctions against the
Member, Associate or Affiliate, and shall determine an appropriate sanction
for it to impose against its Member, Associate or Affiliate in accordance with
the Bylaws. [Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(6) More specifically, the determination of guilt by a bilatera
organization in respect of a Member, Associate or Affiliate practicing in that
jurisdiction shall be received by the Secretary of the Committee on
Professional Conduct and considered as a complaint indicating that an
Offence has been committed, pursuant to Bylaw 20.02. All Bylaws contained
in Section 20 shall be followed to the extent that they are applicable, except
that:

(@ an Invedtigation Team shall not investigate the complaint or prepare a
report for the Committee’' s consideration;

(b) the Committee's powers provided in Bylaw 20.04 shall be limited to
filing a charge and issuing a private admonishment, as guilt has already
been determined by the bilatera organization, filing a charge and
making only a recommendation of sanction to the Respondent, as guilt
has already been determined by the bilateral organization, or filing a
charge and referring it to a Disciplinary Tribunal only to decide upon an
appropriate penalty, as guilt has already been determined by the bilateral
organization; and

(c) theDisciplinary Tribunal shall hold a hearing with respect to the penalty
within 30 days after the appointment of the Disciplinary Tribunal, based
on the documents provided by the bilateral organization.

In addition, this decision on penalty may be appealed in accordance with
Bylaws 20.09 to 20.11 and it is subject to the publication requirements of
Bylaw 20.12. [Adopted Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]
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SECTION 21
COMPLIANCE

2101 A Member, Associate or Affiliate shall comply with the Bylaws, Rules of
Professona Conduct, Standards of Practice and Recommendations of the Intitute
asthey may be from time to time, and with any order or resolution made under the
Bylaws, except as provided in this Section for the practicein aforeign jurisdiction.
A Member, Associate or Affiliate shal, when required, fulfill any requirements
edablished by the Inditute to monitor compliance with Rules of Professond
Conduct and Standards of Practice of the Indtitute.

[Modified Nov. 20/98; Modified July 1/00; Modified July 1/01; Modified Jan. 1/03]

21.02 (1) A Member, Associate or Affiliate practisng in a foreign
jurisdiction shall comply with the accepted actuarial principles and practices
of the jurisdiction for which the work is performed, provided that the Rules of
Professional Conduct of the Institute be complied with at all times.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

(20 A Member, Associate or Affiliate practising in the jurisdiction of a
bilateral organization shall comply with the rules of professiona conduct,
standards of practice and digibility requirements of that bilateral organization.

[Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

21.03 Where the word “member” appears in the Rules of Professiona
Conduct of the Institute, it isto be read to include “ Associate” and “ Affiliate”,
and to include a member of a hilateral organization when that member is
practising in Canada. [Modified Nov. 20/98; Modified July 1/01; Modified Jan. 1/03]

SECTION 22
COMMITTEE ON REVIEW

[Note: Section 22 repealed November 20, 1998]
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SECTION 23
PROTECTIVE PROVISIONS

2301 No Member, Associate or Affiliate shall have any lawful complaint or
cause of action againg the Ingtitute, the President, or the Board, or a Council, or
againgt the Committee on Professona Conduct, an Investigation Team, a
Disciplinary Tribunal, an Appea Tribunal, any other committee or any task
force of the Indtitute or againg any member of the said Board, Councils,
tribunals, teams, committees and task forces, or against any officer, servant,
agent or legal counsel of the Ingtitute by reason of anything done or omitted to
be done or any other matter or thing in respect of any complaint of professiona
conduct, investigation, inquiry, charge of professona misconduct, hearing,
report, direction, decision, order, notice or publication made or done in good
faith under Sections 20 and 21.

[Modified March 25/98; Modified Nov. 20/98; Modified July 1/00; Modified July 1/01;
Modified Jan. 1/03]

23.02 Any Member, Associate or Affiliate who, as a result of involvement
in any way with the activities of the Board, the Councils, the Committee on
Professional Conduct, an Investigation Team, a Disciplinary Tribunal, an
Appea Tribunal, any other committee or any task force, obtains confidential
information previousdly unknown to the Member, Associate or Affiliate, shall
not use or disclose any such information except in the discharge of the
Member's, Associate's or Affiliate's duties and responsibilities arising from

such involvement, or unless required by law to do so.
[Modified March 25/98; Modified Nov. 20/98; Modified July 1/00; Modified July 1/01;
Modified Jan. 1/03]
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SECTION 24
TRANSITIONAL PROVISIONS

2401 Any decison made or action taken, including any resolution,
appointment, determination, approval or order, pursuant to the Bylaws as they
existed on or before June 30, 2000, shall remain in force pursuant to the
present Bylaws, and shall be accepted and deemed to have been made in
accordance with the present Bylaws. [Adopted July 1/00]

24.02 Notwithstanding Bylaw 11.01, every person who on June 30, 2000
was a member of the Former Council pursuant to the Bylaws as they existed
on or before June 30, 2000, shall continue to act as a member of the Board
pursuant to the present Bylaws. Asaresult, it is expected that the Board will
be composed of 17 Directors and four Officers from July 1, 2000 to the close
of the Annual General Meeting in 2001. Notwithstanding Bylaw 11.01 and in
accordance with Bylaws 24.07 and 24.08, it is expected that the Board will be
composed of 15 Directors and four Officers from the close of the Annua
Genera Meeting in 2001 to the close of the Annual General Meeting in 2002.
It is expected that the Board will be composed of 12 Directors and four
Officers in accordance with Bylaw 11.01 as of the close of the Annua
General Meseting in 2002. All such persons shall have the powers and
perform al the duties of members of the Board pursuant to the present
Bylaws. [Adopted July 1/00]

24,03 The person who on June 30, 2000 was the President pursuant to the
Bylaws as they existed on or before June 30, 2000, shall assume the office of
President pursuant to the present Bylaws. Notwithstanding anything in the
present Bylaws, this person’s term of office as President shall expire at the
close of the Annual General Meeting in 2001. [Adopted July 1/00]

24.04 The person who on June 30, 2000 was the President-€lect pursuant to
the Bylaws as they existed on or before June 30, 2000, shall assume the office
of Vice-President pursuant to the Bylaws in force as of July 1, 2000.
Notwithstanding anything in the Bylaws in force as of July 1, 2000, this
person shall assume the office of President at the close of the Annual General
Meeting in 2001. [Adopted July /00; Modified July 1/01]

24.04.1 The person who on June 30, 2001 was the Vice-President pursuant to
the Bylaws as they existed on or before June 30, 2001, shall assume the office
of President-elect pursuant to the present Bylaws. Notwithstanding anything
in the present Bylaws, this person shall assume the office of President at the
close of the Annual General Meeting in 2002. [Adopted July 1/01]
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2405 The person who on June 30, 2000 was the Immediate Past President
pursuant to the Bylaws as they existed on or before June 30, 2000, shall
assume the office of Immediate Past President pursuant to the present Bylaws.
Notwithstanding anything in the present Bylaws, this person’s term of office
as Immediate Past President shall expire at the close of the Annual Genera
Meeting in 2001. [Adopted July 1/00]

24.06 The person who on June 30, 2000 was the Vice-President to whom
the duties of Secretary and the duties of Treasurer were assigned pursuant to
the Bylaws as they existed on or before June 30, 2000, shall assume the office
of Secretary-Treasurer pursuant to the present Bylaws. Notwithstanding
anything in the present Bylaws, this person’s term of office as
Secretary-Treasurer shall expire at the close of the Annual General Meeting in
2001. [Adopted July 1/00]

24.07 Notwithstanding Bylaw 11.01, any person who on June 30, 2000 was
a Vice-President, other than the Vice-President to whom the duties of
Secretary or the duties of Treasurer were assigned, pursuant to the Bylaws as
they existed on or before June 30, 2000, shall assume the office of Director
pursuant to the present Bylaws. In addition to their powers and duties as
Directors, such persons may have additional powers and perform additional
duties as may be assigned to such persons by the Board or the President.
Notwithstanding anything in the present Bylaws, the term of office of each
such person shall be two Board Years and shall be calculated from the date
each such person assumed office as Vice-President. Notwithstanding
anything in the present Bylaws, should the office of such a person be vacated
by reason of expiration of term of office or for any other reason, such vacancy
shall not befilled. [Adopted July 1/00]

24.08 Any person who on June 30, 2000 was a Councillor pursuant to the
Bylaws as they existed on or before June 30, 2000, shall assume the office of
Director pursuant to the present Bylaws. Notwithstanding anything in the
present Bylaws, the term of office of each such person shall be three Board
Years and shall be calculated from the date each such person assumed office
as Councillor. Notwithstanding anything in the present Bylaws, it is expected
that four new Directors will assume office at the close of the Annual Genera
Meeting in 2001, and that four new Directors will assume office at the close
of the Annua Genera Meeting in 2002. [Adopted July 1/00]

24.09 Notwithstanding anything in the present Bylaws, any person who on
June 30, 2001 was enrolled as a Student of the Institute pursuant to the
Bylaws as they existed on or before June 30, 2001, shal continue to be
enrolled as an Associate of the Indtitute as of July 1, 2001 pursuant to the
present Bylaws. [Adopted July 1/01]
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